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CRITERIA TO ASSESS REQUESTS FOR EXCEPTIONS TO FACE-TO-
FACE MEETINGS (F2FM) FOR COMMITTEE, WORKING GROUP AND
OTHER GROUPS REPORTING TO COMMITTEES

The meeting organizer shall send the request with the required elements as given in the table below to

the TPM of the committee at least 4 weeks ahead of the meeting notice deadline.

Meeting organizers?! are invited to follow the Meeting guidance: TMB/SMB Guidance on effective virtual

and hybrid meetings (MG1.0)

T Meeting organizers include committee managers, convenors, working group secretaries and the related support

team.

Criteria

Type of meeting
Exceptions are applicable
to committee plenaries,
working groups and other
groups reporting to
committee meetings.

See “Definitions” (MG1.0
clause 2)

What should the request include?

The request shall specify the type
of meeting (Committee, WG, CAG
etc.)

ISO CS assessment

Decision

The committee shall pass a
resolution to confirm the
request for an exception to
hold a face-to- face meeting
(F2FM)

WGs or other groups
reporting to committees
shall reach consensus to
confirm the request for an
exception to hold a face-to-
face meeting (F2FM)

See “Choosing meeting
modes and
cancellation/postponement

of meetings”
(MG1.0 clause 4.3)

Committees, WGs or other groups
reporting to committees shall poll
the expected attendance in order to
decide whether to pass a resolution
confirming the request to hold a
face-to-face meeting (F2FM)

The request shall include a committee
resolution or the outcome reflecting
the consensus of the WG or other
group reporting to committees.
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Expected
participation
Considerations
shall be given to
the expected
physical
participation for
an efficient and
effective meeting
organization.

For F2FM, consensus on
significant attendance
should be achieved as
described in “Planning
fora F2FM” (MG1.0
clauses 4.6

The request shall include the poll
result confirming the number
expected participants: Delegations
from P-members (for plenaries) or
experts (for working groups) or
group members (for the other
groups reporting to committees)
attending physically.

Notice periods

See the “Notice period
summary” (MG1.0 clause

4.1)

The request shall consider notice
periods when planning for a face- to-
face meeting (F2FM).

Agenda

A clear agenda with
meeting timing and
duration shall be provided
with the request.

The ISO Meeting time_
planner can help with the
scheduling of VRM and
HYM start times.

The request shall include a detailed
draft agenda with timing and
duration.

Logistics

The host agrees and can
provide the necessary
technology and support for
the meeting.

See “Handling technical
problems for virtual
participants during
discussions and voting”
(MG1.0 Clause 4.7)

The request shall include
confirmation from the meeting
organizer that they received this
confirmation from the host.
Confirmation that logistics issues have
been agreed upon: tools, travel, and
timing suitable to all attendees.
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Health and Safety e The request shall confirm that the .
The host shall ensure that host will comply with all local

the organization of the regulations related to the COVID19
meeting shall be in full pandemic and provide details of the
compliance with the local measures taken to the participants.
regulations concerning the
COVID19 pandemic. These
shall also be clearly
communicated to the
meeting participants.

The host shall confirm that a
protocol has been defined
for contact tracing
complying with local
regulations. Preference for
ISO tools (participation list,
emails to members, etc.)
shall be given to ease data
protection and privacy
management aspects.
Leadership team justification | The request shall include a justification on the
Justification shall expected meeting benefits based on the

include one of the criteria presented below.
criteria presented

below.
Criteria for justification

Description

1. First committee meeting e The request shall include the TMB .
= When a new resolution for the establishment of
committee has been the new technical committee.
established
by the TMB.

2. New appointments - e The request shall .
When a new member of describe the new
the committee appointment.
leadership team has
been appointed (Chair
or Committee Manager)
or of a working
group (Convenor or
Project Leader).

3. Consensus building -
When it is expected that
meeting would help
build consensus on
strategic issues at the
committee level or on
specific
projects at the working
group level.

The request shall describe for
which issues a meeting would
help build consensus.
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4. Strategic and work e The request shall provide a .

programme — When description of what items will be
the committee wishes discussed from the strategic

to discuss items business plan. Examples:

related to its strategic - Future high-profile work items
business plan. related to the work programme

- Improved outreach and
communication (e.g.: best sellers,
committee webpage, etc.)

- Improve coordination
with other
committees and
working groups

Notes:

The meeting organizer and host should arrange a short pre-meeting session to brief the committee
members or working group experts and gather any feedback or concerns they may have with the planning
and organization, in order to increase the chances of success for such Face-to- Face Meeting (F2FM).

A feedback mechanism will be set in place to help committees share their experiences jointly with TMB
and SMB to allow for the updating and improvement of the guidance document. In the meanwhile,
committees are invited to share their feedback on F2FM through their Technical Programme Manager
(TPM).



4. BRRER R N5 ETE — o EHICT BREDSRRTSUAN .

FESNHBESRRTS LDENIERMNEBRINDIMNIZD
VICEAET HIEHIZDLT WTOERBAZRELZTFIERY
EmLI-LNEE, FHABI:
- EBHEICEETHIEED
BRI REXRFIER

- @BEENFTRUVII2A=S—I3
L DEE (- RRMT—,
FEED Web R—JHE)

- HEELEVEEIIL—TE
DRABOLE

pE X

KEFAEBERVRANME, COXRIGRERE(F2FM) DBUIDAIEREZEHL-HIZ, EESAU/N
—XIEEET IN—T DX ZR/—MIEGHBAL, SHERVERICET 57—y IR IIBEEIRET
=012, BWERRELYVIVEFETIDNEELIVNTT,

ZERNTMBRUSMBEE R TERENEREZRAL, HAFVAXEDEHRVRELTREIZT
BI=ODTA—RNVIINZXLNEASNET . ENETOM, EERETIZALTOTS LIRS
r—(TPM) ZBLTF2FMIZBE S 5074 —F/\ OB I HENRDHOLNTVET,



	Criteria_for_exceptional_requests_to_hold_face-to-face_meetings_(COVID-19).pdf
	和訳 - Criteria_for_exceptional_requests_to_hold_face-to-face_meetings_(COVID-19).pdf

