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1 Introduction [5G

1 Introduction

The ISOTC Server is using the document management system OpenText Content Server 10 (formerly
known as Livelink), which is part of the Enterprise Content Management (ECM) offering by the Canadian
company Open Text.

The eCommittees on the ISOTC server are using the Open Text module Communities of Practice (CoP)
which was redesigned and optimized for the ISO committee work by ISO Members in the IT Strategies
Implementation Group (ITSIG) in2007.

The basic principle of the ISO eCommittees on the ISOTC server is to provide the secretariats of ISO
Committees with the tools to manage their committee work in a decentralized manner through the
eCommittee application. This guide addresses the needs of the Committee Secretaries, Working Group
Convenors and their support teams as the managers of the main committee processes.

The environment provided by the ISOTC server aims at enabling Secretaries of ISO Committees (and
their support teams) as well as WG Convenors to make documents available to their Committee Members
and Experts and notify them.

The role of the ISO Central Secretariat is restricted to providing a server with a basic working environment
(including Helpdesk and backup services), tools supporting the Committee work and directives to ensure
a basic commonality of the working structures between different Committees.

In addition to the eCommittee working environment, the ISOTC server is also the platform that links to
other committee work related applications, such as Electronic Balloting, Meeting Management and Project
Portal.

eCommittees User Guide helpdesk@iso.org
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2 Logging in and logging out

2 Logging in and logging out

2.1 Logging in

Your username will be sent to you by e-mail after your initial registration by your National Member Body
in the 1ISO Global Directory and will contain a link to choose a password and activate your account. Please
follow the instructions in the email to activate your account and choose a password.

a) Start your Internet browser and open the following URL: https://login.iso.org.

You will be directed to the 1ISO electronic applications login page. Click on eCommittees (ISOTC) to
access the committee working areas:

ISO APPLICATIONS Sign-in  §48 ﬁ

@ Documents @ Ballots

Document management Support of consensus
‘ systems for the collaborative feedback processes in IS0

development of standards. standardization.

& Committee members | Committee & Committee officers | Voters

officers | Voters

o Projects Meetings

“'o Aggregated project status Support I1SO committees
information for 150 committees meetings organization.
and member bodies. & Committee members | Committee
& Committee officers | Committee officers
members

Figure 1 - List of ISO electronic applications

b) The public open area of the ISOTC server will be displayed. In the upper right corner of the screen,
you'll find the button click to login

OPENTEXT Content Server click to login

Enterprise Personal Tools (7] Search

Figure 2 - Livelink Log-In

i.} Please note that both username and password are case-sensitive, i.e. they have to be entered exactly as
= provided.

eCommittees User Guide helpdesk@iso.org
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a1—HAF. BEOEEHAH ISO Global Directory ~DFIMEFELI=E . E A—ILTEEINSD, TD E A—
I [ IRRD—FEFBIRL. THOUNEEBSED-ODI VN EENTIVDE A—ILDIERIZHL. TH
YUk FRBLT/IRT—FERIRT L,
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eCommittee ~D T 7 AL ATEE,

a) AVA—2YhT S HHEHEIL URL: https://login.iso.org ZBi<, I1ISO BEF7IUr—arnRIyAoR—D
IZF8E39 %, “eCommittees ISOTC)”[JSA ;T : “Documents” IZEBHINTLNB)EVVIL. EESDIEXEME
BIZ7 ORI B,

SO APPLICATIONS Sign-in

@ Documents @ Ballots

Document management Support of consensus
‘ systems for the collaborative feedback processes in IS0

development of standards. standardization.

& Committee members | Committee & Committee officers | Voters

officers | Vioters

Meetings

Projects

Aggregated project status

Support IS0 committees

information for 150 committees meetings organization.

and member bodies. & Committee members | Committee
& Committee officers | Committee officers

members

1-ISO BF7TVr—3avnY Rk

b) ISOTC H—/ D RFSNI-FRENKRTSNS, BEDH LIKIZARZY click to login AARZ 5,

OPENTEXT Content Sarver ogin

Enterprise Personal Tools @ Search

2 - Livelink A5 1>

A AYELNRT—FIELLEAXFLINXFERFTSCLICEET S-L, DFY. B Ni:
BYIZIEEREIZA LT AILLSZLN,
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2 Logging in and logging out GG

Sign in using your ISO credentials

Password

! | have read and accept the declaration on copyright and _
data protection for participants in IS0 activities.

OR

Automatic connection using your
Windows session credentials

ISO/CS authentication

R forgot my password
X | don't have an account yet

(3 Contact helpdesk

Figure 3 - ISO Log-in screen

c) Enter your username and password
d) Read the declaration and tick the box to accept the conditions

e) Click on Sign in. The ISOTC server top level Enterprise Workspace opens.

eCommittees User Guide helpdesk@iso.org
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Sign in using your ISO credentials

Username

Password
! | have read and accept the declaration on copyright and _
data protection for participants in 150 activities.

OR

Automatic connection using your
Windows session credentials

ISQO/CS authentication

| forgot my password
X 1 don't have an account yet

{3 Contact helpdesk

K 3 -1SO a4 (/> HEE

c) A—HRENRNRT—FKEAHNT S,

d)

LM EFEA . RYIRIZFIVIT—9EDITTEET D,

e) IYvHLTH A 12 (Sign in)d 5, ISOTC Y —/\F LB D Enterprise Workspace N\FERRah B,
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2 Logging in and logging out

2.2 Logging out

a) Choose Log-out on the Tools menu.

b) Click on Log-out to leave the ISOTC server.

c) You will be forwarded to the list of ISO applications.

OPENTEXT | Content Server Log-out -
Enterprise Personal Tools 7]

—

_9 IS0 Standards Development

Figure 4 - Logout Button

2.3 Password forgotten

If you forgot your password, click on “Sign in”, then on the link | forgot my password on the login
screen and follow the instructions on the screen. Within the next few minutes you will receive an e-mail

with a link to reset your password.

Sign in using your ISO credentials

¥/ | have read and accept the declaration on copyright and
data protection for participants in ISO activities.

OR

Automatic connection using your
Windows session credentials

1SO/CS authentication

[ 5 | forgot my password ]

L I don't have an account yet

) Contact helpdesk

Figure 5 — Password forgotten

eCommittees User Guide helpdesk@iso.org
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a) Tools *=a1—® Log-out #EiRT 5,

b) AY 7 IMEE® Log-out &'y L. ISOTC Y—/3\hdiklT5,
c) ISO 7F)r—arm) RIS,

OPENTEXT | Content Server Log-out _

Enterprise Personal Tools o

W 150 Standards Development

4-0OTF79rDREY

23 NRARAD—FEENT-BE
NAT—REEN-HZEX. AT A2 BE@ED”Sign in”IZHLVT 1 forgot my password (/SR —REENFEL)EIUY
IL. EEDIE RIZHES BMHRIZ. N\RAT—FF b B0 IM E A—ILTREL,

Sign in using your ISO credentials

#| | have read and accept the declaration on copyright and
data protection for participants in ISO activities.

OR

Automatic connection using your
Windows session credentials

1SO/CS authentication

[ @ | forgot my password ]

1 | don't have an account yet

) Contact helpdesk

B 5 - RT—FEBEIhI-HE
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3 User interface and navigation [ENEGTE

3 User interface and navigation

3.1 Common

navigation items

Throughout the eCommittees application and the ISOTC server, there are some navigation items that will
be common to all screens.

Global menus

These menus appear on every page in the ISOTC server:

Enterprise: Allows you to access the Enterprise Workspace (top level of the
ISOTC server)

Personal: Allows you to access your Personal Workspace and information
pages

Tools: Allows you to search the ISOTC server, log out, and modify your
Livelink settings.

Alfdws you to access the Livelink context sensitive help (help for individual
pages) and the Table of Contents (all help pages in Livelink).

OPENTEXT | Content Se rvel e

[Errterpri!;e

Personal Tools 7]

—

ﬁ ISO Standards Development

Figure 6 - Common items
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3 A—HAUE—TIAREFESF—S 3y
31 HBEDFEHS—a>IEEH eCommittee D7 T r—320E ISOTC H—N\DOLRKIZENT, 2E@EICHE
TE5FTES—av AN ONEET S,

Global menus
NEDA=21—I[X,ISOTC H—/INDER—=VIZRTINS:

- Enterprise: & B4 M {F %81, (Enterprise Workspace:

ISOTC 4—/N\DHRLE)IZFHIEATES,

- Personal: {8 A D {E%£45818 (Personal Workspace) &fF#R R

—DIZTORATED,

- Tools: ISOTC H—/\DRFK., AF FIh, Livelink REDEE
NTES,

- @ Livelink DIRRIZELCFAILT(ER=DDAILT)

B X (Livelink IZBHBENILTR—=D) [T HERTES,

OPENTEXT | Content Serv;‘ Log-out

[Enterpn’se Personal Tools 7]

)J ISO Standards Development

B 6 - ##EDFE
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3 User interface and navigation [EEGT

3.2 Iltems and icons

There are several types of items in the Electronic Committee. The most common items are folders and
documents. To see the item’s type, move the cursor over the icon to the left of the name. The type of the
item is displayed, i.e. whether the item is a folder or a document.

3.2.1 ltems
Item Icon Description
Folder e Folder (containing other items, i.e. folders ordocuments).
N-Folder | N-Folder (containing N-Documents or otherN-Folders)
Document m] T Different types of documents.
N-Document & Documents with an automatically generated document
: 1 number.
Shortcut et Link to a document or folder within the eCommittee.
URL =) A link to a web page.
eCommittee If‘l:;q:] Standardized workspace for aCommittee
News channel News channel for a Committee which contains news items
Task List _r] Task List of a Committee
TC & Technical Committee
scC & Sub Committee
WG e Working Group
3.2.2Icons
Icon Description
T3 Indicates a recently published or changed item.
g Indicates a recently added item (apart from N-Documents).
Enables you to sort items in ascending or descending order (alphabetical and
numerical).
B Indicates an attachment.
. Document withdrawn

eCommittees User Guide

helpdesk@iso.org
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3.2 IHH &7 ALY eCommittee IZIXEHMIAATDEENEFET S, RL—BRMLEB I I7AHILFT EXETHD, IER
DEATERBIZE. h—VYIWETAAVDEICEIFIERWN, THEEBEHDZAT (DFY, BENTAHILEMXEM) A
KIREND,

3211 H
IEHH =V Bl
THILE : THILE (DEE. DFEYITAHILE RIEIXEXZINNT )
N 7A+ILE re N 745 (N XEXIEHD N 7+ ILFTZEIREHT S)
XE oy -J BARLBAATDOXE,
NXZE @] T BEIESffITSn-XEBZEZHFEONE
a—kAhvk o eCommittee AN XERX (X TAHILEA~AD)Y
URL - DITR=ADYH
eCommittee f,g,‘ﬂ eCommittee D= DIZEL SN T-1EEFEIE,
ZaA—RAFrURI — Sa—RERZECRERAD=2—RFYURIL
gxleXl“ 1218y §§%®9Z7_%
TC &y EMTER
sc & THEAER
WG ] EIT LT
322 7A4y
FTAay Eli):
™ RERTXIIEREINF-TEEHZTRY,
RILEMENT-IBEZTRT (N XEILHD,
FIEXIEEIEB(FZILI7FRVNBERUVESIE) CIEEH®Y—FTES,
= BEERT,
@ XENFEILIN-CEETT,
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3 User interface and navigation

3.3 The Enterprise Workspace

After logging into the system, you will be directed to the Enterprise Workspace.

The Enterprise Workspace is the top level of the ISOTC Server and provides a set of usefullinks
relevant to your ISO work, as for example the ISOTC Home folder or guides to ISO IT applications.

OPENTEXT | Content Server

Log-out
Enterprise Personal Tools 7]
Y s
_.9 ISO Standards Development
ORGANISATION INTERNATIOMNAL
INTERMATIOMALE DE ORGANIZATION FOR
NORMALISATION STANDARDIZATION
e e
= Eg W
Governance home ISOTC home ITTF home
00 Forms, 00 ISQVIEC Dirsctives
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Figure 7 - Enterprise Workspace

The Enterprise Workspace can be accessed from anywhere within the ISOTC server by
clicking Enterprise and Workspace in the Global Menu.
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3.3 Enterprise Workspace (EE £ D {EEFEE)
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3 User interface and navigation

3.4 ISOTC Home

ISOTC Home is the home page to find and access all the ISO Committee and Working Group areas. It
also provides a set of links to tools and documents that can be useful to your ISO work, for example a link

to the Guides to ISO IT applications.

OPENTEXT | Content Server click to login
Enterprise Personal Tools @ Search
IS0 Standards Development
- Featured Items
|| ISOTC home
. N N Easy access links to
— [== [=2= .
(o e e important and
Getting started toolkits Guides to 150 IT applications International Helpdesk H
Guides to ISO IT applications , ISO IT applications relevant ItemS
[t
E:ﬂ Copy *ﬂ Move 3‘/\4, Delete g Zip &Download [~ ] Zip &E-mail | EmailLink | (5 Print 'J! Collect = Apply Classification

] Type Mame

Size Modified
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ﬂ 00. 150 standards and patents
Of &=

00. ISOTC Portal pages

3 3
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15‘ CIE "International Commission on Ilumination”
|
E1 Guides to 150 IT applications

@ 1IW "International Institute of Welding®
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@ 150/COPOLCO "Committee on consumer policy”
1SQ/DEVCO "Committes on developing countries matters” — W

EgE

Getting started toolkits
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Figure 8 - ISOTC Home

3.5 Accessing eCommittees

On the start page there are two alternatives for finding the Committee you would like to access:

1. Through the Personal menu — this will filter the list of Committees to only show the Committees

you are listed in

N

of your access rights

your browser:

http://www.iso.org/ CommitteeName

For example to access TC11:
http://www.iso.org/tc11

To access TC11/WG10 :
http://www.iso.org/tc11wg10

Through ISOTC Home — this will allow you to see the complete list of Committees, regardless

You can also access the eCommittees for a particular Committee by typing the following URL in

eCommittees User Guide

helpdesk@iso.org
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3.4 ISOTC Home
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3 User interface and navigation

3.5.1 Through the Personal menu
a) Click on the Committees item in the personal menu:

OPENTEXT | Content Server

Enterprise /Persunal wa (7]
My Workspace
._.9 1SO St Per.lsunal Frantpage bt

Assignments
Blogs
Collections
Committees
Discussions
eLink

@vurﬂ:ﬂ j""" .

Figure 9 — Committees in Personal menu

b) All committees of which you are a member will be listed:

My Committees

™~

HE:‘_@L'E @%nm

Typa  Name Created Role

@ | 2013-07-24 16:05 Secretary Support Team
o | 013-07-29 11:13  Secretary

& 2013-07-24 16:02  Secretary

& | 2013-08-07 16:44  Governance

o J013-08-07 16145 Governance

'@ 3 - 2005-10-02 21:55 Governance

& 013-06-2713:82  Govemnance

& / 2013-05-2713:50  Governance

Figure 10 - My Committees list
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3.5.1 Personal menu ¥¥H
a) Personalmenu ({fEl A A=1—)® Committees *7')vI9 5,

OPENTEXT Content Server

Enterprise (Personal Tcm\ls (7]
My Workspace
ik Personal Frontpage

W 150 st e fent
Blogs
Collections
Committees
Discussions
eLink

(a'.rur'rtes / -

9 — Personal menu O H @)
Committees

b) FIBLTLSEEREENIRNTvIENS,

E My Committees

| dal \

=

figure it/
E;:;s :’Q |%nm§

Type Nams Created Role

ﬁf | 2013-07-24 16:05 Secratary Support Team
ﬂ b 2013-07-29 11:13 Secretary

o . 2013-07-24 16:02  Sacratary

& . 2013-06-07 16:44  Governance

& 2013-08-07 16:45  Governance

& . 2009-10-02 21:55  Governance

& 2013-06-2713:52  Governance

& 2013-06-2713:50  Governance

B 10 - My Committees M 'J Ak
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3 User interface and navigation

3.5.2 Through ISOTC Home
a) Click on ISOTC home

ig ISO Standards Development
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Figure 11 - ISOTC Homelink
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3 User interface and navigation

b) On the next page you can find a complete list ISO Electronic Committees. Please choose the
Committee you are looking for.

Bl copy

O Type

] =
] Move % Delete i Zip&Download [ | Zip &E-mail

Mame

00, 150 standards and patents

00, ISOTC Portal pages

00, IT Strategies Implementation Group (ITSIG)

CIE "International Commission on Ilumination”

Communication by the IS0 Central Secretariat

Conversion tool - Word/PS to PDF

Getting started toolkits

J Emaillink '3 Print @ colect B Apply Classification

D!DDDDDDDDD
CREREEREDEOCODROD D

aoO

Guides to 150 IT applications

IIW “International Institute of Welding”™
International Helpdesk

1S0/CASCO "Committee on conformity assessment”

1S0/COPOLCO "Committee on consumer policy”

1SQ/DEVCO "Committee on developing countries matters”™

L3}

ISQJIEC ITC 001 “Information technology™

ISQ/IEC JTC 002 "Joint Project Committee - Energy efficiency and renewable energy sources - Common terminology”

Figure 12 - Committee List ISOTChome

i'i Every Committee has a public area (Folder 01 Public information) which is accessible to
. anyone from the Internet without an ISO login. All other folders and objects are only accessible
if you are registered with this Committee.
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4 Electronic Committee (eCommittee) Homepage

4 Electronic Committee (eCommittee) Homepage

The below figure shows the homepage of an Electronic Committee. The items on the homepage are
described in the following paragraphs.
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B sorcod .DF il vl nFeea. product specifications and requirements for packaging, storage and transportation.
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Figure 13 - eCommittee Home Page
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4 Electronic Committee (eCommittee) Homepage

4.1 Committees hoste

d externally

Some committees have chosen to use the DIN or AFNOR Livelink servers to host their committee work.
In this case, the homepage on ISOTC will be simplified to show you that the work is happening on a

different server:

IS0 Standards Development + ISOTC home

@ ISO/TC 044 "Welding and

INnviqat[on Menu (2]
Committee Home

Chid Comm) »
Committ is

Link

Link to the DIN or AFNOR
server hosting the

committee
allied processes”  ©

L

[ This committee is hosted externally. Please follow this link to access its working area. ]

My Tasksmm— 0

L]
Committee Bews
Committ List

Send documents to ISO/CS

User Gui

T3 Structure
IS0 Appica =
My Com Type Name

@ ISOITC 044 "Welding and allied processes”

N-Doc st @ ISO/TC 044/SC 03 "Welding consumables™ = %
Member @ ISO/TC 044/SC 05 "Testing and inspection of welds” L
Emai to %ary @ ISOEN4gSC 05/ WG 01 Tloqzing radiation testing” L3
Mai Archife ﬂ |30_-S tsﬁau Gtgu Eﬁ.é 3]

& ISOVTC 044/5C 05/WG 03 "Destructive testing” o

ISOITC 044/SC 06 "Resistance welding and allied mechanical

N-Docum jotification lolning® -

I"D'!(atrﬂor‘c ISOITC 044/SC 06/WG 01 [Disbanded] "Measuring systems for
Not &

resistance welding” ~

Emai to Members & ISOITC 044/SC 06/WG 02 "Resistance welding equipment”

Figure 14 - Committee hosted externally

i.z Even if a committee is working on the DIN or AFNOR server, the Global Directory is the source for
2 membership in the committee. Experts therefore still need to be registered in the ISO Global
Directory to gain access to the working area.

Watch out: the password between DIN, AFNOR and ISOTC are not synchronized, therefore you
will have different login information for each server.
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& Structure
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SOITC 044/SC 03 "Welding consumables’

TC 044/5C DE/WG 01 [Disbanded] "Measuring systems for

ISO/TC 044/SC 06/WG 02 "Resistance welding equipment”

A\ FARDDIN XIE AFNOR DY —/TIERT 858 Tho T, EREDA2/ \—DIFHFIZ Global
Directory TH B, 2T, (FERBEND T IR EEIFE/-0/ZIL, ISO Global Directory [ZE#R TS
BEHH B,

B /YR T—RI%, DIN, AFNOR, ISOTC D THEBIEEH TVELD T, FHEADH—/VZDL)

TE&HS,
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4 Electronic Committee (eCommittee) Homepage

4.2 Navigation Menu

Mavigation Menu &3

Cormmittee Home
Child Committees 3

Committee Projects The Navigation Menu is a collection of links to help you navigate withinthe

User Guides Committee.

150 Applications
My Committees
My Tasks

In the table below you will find a short description of the items in the
Navigation Menu.

Please note that the Navigation Menu is role-based, i.e. users can only see

MN-Documents List A . .
the items in the menu that are accessible tothem.

Member List

Email to Secretary
Mail Archive
Committee Mews
Committee Task List

Menu item Comment

Committee Home Link to the Committee homepage

Child Committees Link to the Committee Homepage for a Sub-Committee

Committee Projects Link to ISO Project Portal (specific URL percommittee)

User Guides IAccess to the user manuals of ISO IT applications

ISO Applications Link to the list of ISO Applications (https://login.iso.org)

My Committees List of all Committees to which you have a role assigned inGD3,
regardless of hosting server

My Tasks List of Tasks assigned to you

N-Documents List List of all numbered documents within this Committee

Member List Sortable and printable list of Committee Members, showing all roles that

can be considered part of the “membership” of the committee

E-Mail to Secretary Opens an e-mail window to send an e-mail to the Committee
Secretary;CC: Convenor, Twinned Secretary, Twinned Convenorand
Secretary/Convenor Support Team

Mail Archive All emails sent to committee through N-doc natifications and email to
members

Committee News Link to the Committee News Channel

Committee Task List Link to the default committee task list

eCommittees User Guide helpdesk@iso.org
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4 Electronic Committee (eCommittee) Homepage

4.2.1 Member List

When accessing the Member List from the Navigation menu, a list of the Committee Members by role is
displayed. This information is always up-to-date with the Global Directory.

Quick Filter

A full text filter for a quick
search on members of the
committee.

i !

Quick Filter:

Secretary Ds Denmark

Twinned secretary ABNT Brazil
Chairperson DS Denmark
Vice-chairperson 150/TC 34

Secretary support team Ds Denmark

Secretary support team Ds Denmark

Secretary support team Ds Denmark

Secretary support team Ds Denmark

Secretary support team Ds Denmark

Secretary support team DS Denmark

Secretary support team DS Denmark

Secretary support team DS Denmark

Secretary support team Ds Denmark

Secretary support team Ds Denmark

CSV/ Print

Export the member list to a
CSV file (e.g. to import into
MS Excel) or print out the
list

Default sort

Resets the sorting to the
default setting (by role)

Figure 15 - Member List

You can sort the Member List by clicking on the header row of the list.
)

Roles displayed on the Member list:

Secretary (SEC)

Convenor (CNV)

Chairperson (CHP)

Committee Member (MBR)
Technical Program Manager (TPM)
Twinned Secretary (ASE)

Twinned Convenor
Vice-Chairperson (VCH)

Liaison Representative

Secretary Support Team (SST)
Secretary/ Convenor Support Team (SST)
Chairperson Support Team (CST)
TPM Assistant (TPS)
Decentralized document monitor
Centralized document monitor
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421 AUN—)RF FEHF =230 AZa—DAVN—RMITIERT BE BEIEICT LT TSh-E8
BAVN—DY R RREND, COIFERIE. Global Directory IZ&E> TEICRFTDIKEIZR-N D,

CSV / Print

Quick Filter AUIN—1)RRE CSV T74

FERAVN—FRRITRE WIZZFAR—+F B

TEBINTFRARNIAINE MS Excel N iRk—b9 571
). XI&. EIRIT %

Sacretsry 05 Denmark
Twinn=d s=cretary ABNT Brezi
Charperzon Ds Danmark
I Default sort
Wice-charpersan TIQTC 34
Sacret=ry suport team o5 Denmark = EQ —] ( L ""‘] -
TjT)l’l‘d)n T (Ix&ElZ
Seoretery support: team 05 Denmark )
RIS
Seeratzry supnert team o5 Denimark: “: 0) / F [“ J t J h
Secretory support team D5 Denmark
Seqr Dznmar
Sea o Denmark
&CI&'.EI) supoort team Ds Denmark
Secretzry support team 05 Denmark
Sacretary supoort team Ds Denmark
Sacreftzry supoort team D5 Danmark

B 15 - A 8—U R

YXRDAYE—DIFEL 5T BEA I — R ES—F TEB,
®

AUN—YRAMIRTEINDEE

EFRErE (SEC)

avE—7 (CNV)

i& & (CHP)

FEBEAV/N\— (MBR)
TO=ANTATSLIRDv— (TPM)
EIEFRERE (ASE)

glavE—7

gliE R (VCH)

JDIVURKE
ERHBEYR—~F—L (SST)
ER®E 2VE—F DY R—rF—L (SST)
ERYAR—FF—L (CST

TPM 72 XAk (TPS)
—REOXEE=2—
ERERONEE=7—
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4.2.2 Email to Secretary

This menu item enables the Committee Members to send an email to the Committee Leadership directly
from the eCommittees application.

By clicking on Email to Secretary, an email window will open where the To: field is pre-populated with
the email of the Secretary and the CC: field with the email of the Convenor, Twinned Secretary, Twinned
Convenor, Secretary Support Team and Secretary/Convenor Support Team.
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4.2.3 Mail Archive

The Mail archive is a centralized e-mail storage for all e-mail messages (including attachments) sent to
the Committee Members through the eCommittees application. The e-mail can be viewed by the sender
and the addressees.

. . Search for
About Mail Archive

This is where e-mails sent to the committee are stored, You can search for e-n Search for a keyword in a subject or
text contained in the subject or body. The list at the bottom contains the e-m: sender, but as most e-mails have a

standardized subject line and are

Search for: By: | Subject sent by Admin, this filter's usefulness
is limited.
Search by date:
from:
3| [ Search by date
Search by date with the help of the
to: calendar icon. All e-mails sent in the
i specified timeframe will be listed.
Search content for: From Here [ ] Adyanoes

Search content for

Search for a keyword in the contents
of the email. This search option uses
the general Livelink full text search.

Figure 16 - Mail Archive

The most current e-mails are displayed on the Newest E-Mails list.

All e-mails are organized in folders by year, month and day under E-mails By Date.

Hewest E-mails

Type | Subject Sender Date Received

[] ISOTC 34/5C 2 New documents available on ISOTCTEST Livelink Web Site (=] Admin 2010-03-1007:30

E-mails By Date
Type | Name Size Modified
[ 2010 = 1Item  2010-03-10 07:30

Figure 17 - Mail Archive List

Click on the subject line to view the contents of the mail.
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Mail Archive &1&. eCommittee DT TS — a3V BHTEEREESAVN—ITEESN-FTRTD E A —ILAYyE—D

(RAEET) DRETAINI THSH EEBLREENEA—NERDHIENTES,

About Mail Archive Search for
This is where e-mails sent to the committee are stored. You can search for en

HEAXIFEEENDF—T—FTRRTE

text contained in the subject or body. The list at the bottom contains the e-mi D%, [FEAED E A—)LIXEI—#7 44
TEBENLGEEINLDT.COT(IL

Search for: By: | Subject SAOEAEIZERLN TS,
Search by date:
from:
3| B4 Search by date
AL —FAAVERANTHEMATRET
to: 5. BESh-HHATEEIN-E
| E A—ILINYRRTYTEND,
Search content for: From Here El Advanced

Search content for
EA—ILOABTHF—T—FRETES,
DRFEF T3 [E— A7 Livelink D7

ILTERANMEREFERALTLS,
B 16 — Mail Archive
=D E A—JLIELY) Ak Newest E-Mails [CRTREN5, TXTDE
A—)LI& . E-mails By Date IZ&>THEA B TY—FEN 5,
Newest E-mails
|Type Subject Sender Date Received

[ ] I150/TC 34/SC 2 New documents available on ISOTCTEST Livelink Web Site (=] Admin

E-mails By Date
Type Name
o) 2010

17 - Mail Archive DR

A—IILORNBEEFEE T DIZIXE R (subject line) &0 w09 5,
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4.2.4 N-Documents List

The N-Documents List lists all numbered documents of the Committee irrespective of their position in
the folder structure. The list is sorted by document number, but can be resorted by clicking on the column

headers.

Search in Document Title

Search for a keyword in the title of the

document

150 Standards Development » ISOTC home » ISO/TC 034 "Food products”™

1SO/TC 034/5C 05 "Milk and milk products” !

( N-Numbered Document Search
Document title:
word or phrase to be found anywhsre in the h'ﬂ_e)
Due Date Creation Date N-Number Range Doc Type/Sub Type
From: El From: El From: <MNone> El
To: E| To: E| To: Sub Type E|
k 240 Documents Found [ displaying: 1-50] Mumber of Documents per page |50 El .

Filter criteria

Filter the list based on certain criteria:

— Due Date

— Creation Date

— N-Number Range

— Doc Type/ Sub Type

N-Documents

’Fﬂ Copy g Move 34 Delete _'_1j Zip &Download [ Zip & E-mail L Emaillink  (5a Print | [ Collect

[] | Type | N Number | Title (Description) Document Type Document Sub Type Exp. Action Due Date Size | Creation Date
B & o Resolution Resalution Info None 103KE 20120903
0 b s Resolution Resalution Info None 103KE  2012-09-03
B B = None 322KE  2011-08-15
B T8 2517 None 322KB  2011-08-15
Fl T§ 2518 MNone 322KB  2011-08-15
[ @) 2515 MNone 185KB  2011-04-27

Figure 18 - N-Document List

PN
The N-Documents list can be printed by clicking on the Print this page button.

eCommittees User Guide

helpdesk@iso.org


mailto:helpdesk@iso.org

21

424 N XXEDYRF
N-Documents List (&, 74/ A EBEDMEICEARLEEESDE S NEET R TIRNTYTT 5B, URMNEIXE
BETY—LENBED, MBI DANVE—ED)vITNIERBY— T EHIENTES,

Search in Document Title

XEDZAMLTHOF—T—FRE

150 Standards Development » ISOTC home » ISO/TC 034 "Food products”

ISO/TC 034/SC 05 "Milk and milk products"
@ N-Numbered Document Search
Document title;
\ (word or phrase to be found anywhere in the :Jﬂ-e‘
fr Due Date Creation Date N-Number Range Doc Type/Sub Type
From: E| From: Z[ From: Type <MNone > z
To: E| To: E[ To: Sub Type El
240 Documents Found |' Search ]I Next Page == [ displaying: 1-50] MNumber of Documents per page | 50 !TI | Print this page | | Resst .
Filter criteria
HEOREITEIERNBREEHEENTS:
- #i8
- ¥ERH
=
- N BSDHH
- XEDAAT/XEDHT 4T
N-Documents
By copy 3y Move | 34 Delete | T} Zip &Download | [ Zip &E-mai | Emaillink (% Print | [ Collect
[ Type | NNumber Title {Description) Document Type Document Sub Type Exp, Action Due Date Size  Creation Date
0 W 2 Resolution Resolution Info None 103KB  2012-09-03
b & =m0 Resolution Resolution Info Nane 103KB 20120903
[ % 258 None 322KB  2011-08-15
0 5 z=u Mone 322K 201108-15
B T 2516 None 322K8  2011-08-15
[ @) 2515 None 185KB  2011-04-27

18 - N-Document D) Xk

N XZDYIP, K5 Print this page (CDN—SFHIRITE)E2Y w07 HILHIRITES,
®
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4.3 Folder Structure (Library)
4.3.1 Standard Folder Structure

All Electronic Committees have a predefined top level folder structure, explained below. The Secretary,
the Secretary Support Team and the Convenor may add subfolders inside this default structure to
organize their Committee work as they wish.

= All Electronic Committees have a predefined folder structure, which is the same for all TCs, SCs
@ and WGs. This folder structure cannot be changed.

You can open a folder by clicking on the folder name. By clicking View More under the folders you can
open the library. You will get a full overview of the existing folders.

& Historically, the folder structure was free and every Committee Secretary/ Convenor could organize

' the folders as they saw fit. Therefore, you might still see some TCs, SCs or WGs that have a folder
structure which is inconsistent. If this is the case for your committee, please contact the ISO Helpdesk
(helpdesk@iso.org) who will assist you in cleaning up the folder structure.

4.3.2 The standard folders
For all TCs and SCs, you will find the following default folder structure in the Library:

I Library
Type Mame Size
| 00. Secretariat workspace 0 tems
| 01. Public information 0 ttems
b 02 General committee documents 0 tems
b 03. Meetings and resolutions 1 ltem
h] 04. Projects 0 ttems
0 tems

| 05. Drop-in box for members

% View more

Figure 19 — Default Folder structure

By default, all folders in the structure are empty. The table below shows the recommended usage for each
folder so that Committee Members can easily find information across different Committees:

Folder Name Intended use

00.Secretariat workspace This folder can only be seen by the Secretary/ Convenorand
Secretary Support Team and should be used for documents in
preparation.

eCommittees User Guide helpdesk@iso.org
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2 eCommittee [FBHIIEZIN/-T1NEIEEEIFD, CHlL, TNTD TC, SC, WG [ZHEBL TL)
T B CDTF NS IEEILEEFTEEILTELL,

THIVE BED)ITBHETHINAZEFRIENTES, THILFT D TERIZEHS View More &4'1) v 3 B & Library %
BKCENTED BEDIAIVFTHDOE—EERAHENTES,

A\ DOTR FH NI EEIEEHTH O o EERRDEREE A —F 1A ENENIZEL 7=k 5=
TINEEGRET B EHTES, 0T, BELGNTHINIEEFFFD TC, SC, WG EE/-EZ(1
5 NEHELALL, FET SEBABEDLI L —ADEEIR, IS0 ATFRY
(helpdesk@iso.org)[ZEFEL TIZFLLY, NILTTROIF T4 N ZHEEDRMEF F BT Bo

432 EBEIFILS
FRTHTC BV SC D Library DT IAIEITA LT &I LLTOEYTHS,

| Library

Type Name Size
.| 00. Secretariat workspace 0 tems
] 01. Public information 0 tems
M| 02. General committee documents 0 tems
M| D3. Meetings and resolutions 1 kem
.| 04. Projects 0 ttems
.| 05. Drop-in box for members 0 ltems

4k
Y2 view more
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Folder Name Intended use

01. Public information This folder has public access and can be viewed without a log-into
the ISOTC server. It should therefore only contain information that
may be viewed by anyone, e.g. information on the Committee, its work
programme, secretariat etc.

02.General committee This folder should be used to store all documents that do not relateto

documents meetings or projects (as there are separate folders for these
documents).

03. Meetings and resolutions This folder should be used for all documents relating tomeeting
organisation and meeting resolutions, e.g. invitations, agendas and
minutes.

04. Projects This folder should be used for all documents relating to projects of the
Committee.

Recommendation: Create one sub-folder for each project and one sub-folder
for finalized projects called Projects — finalized under which you can move
the project folders once the project isfinalized.

05. Drop-in box for members The drop-in box is the only folder in which Committee Members can
upload documents. It should therefore be used for the transmissionof
documents from Committee Members to the Committee Secretariat.
The Secretary/ Convenor can then work on the documents and upload
them into the right folder and notify the Committee Members.
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01. Public Information
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documents

COITAIWAIZ. £EXRITTOCIIMNChSOBEEXZEIZIZRED T4 ILEH
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03. Meetings and resolutions

COIANF I, REOFRELLBORBRICETS2XE (F: BB, BE.
BER) OUURICERTHIENEELLY,

04. Projects

CO7HIVEF  FEEKOTOCIINIBERTIEXEDIMICHERTHIEN

HEEE - ETOSTOMNZDNVTI DDV ITIF NI EIEEL, EHhF

Projects—finalized £L T T LI=TOS T ORERMT B, TO2TOrE THIL,
TOSrORIF NI EBETELEETES,
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4.4 Forums

You can share thoughts and ideas in the Committee using the Forum. Since Content Server 10, each
committee has a default forum created that is easily accessible through the Committee homepage:

ﬁ MNew Forums
o IS0/TC 021 Forum

Figure 20 - Committee Default Forum

Like in any discussion forum on the Internet, the Livelink Discussion Forum is organized by Topics to
which people canreply.

4.4.1 Adding a discussion topic to a Forum
Open the Forum by clicking on the link from the Committee homepage. Click on "New Topic":

IS0/PC 305 Forum
Topic Title Posted By Last Maodified Feplies

There are currently no topics to show in this view,

Figure 21 - Add topic

From the next screen, enter the title of the topic as well as the more detailed description of the topic, then
click "Next". You can also choose an icon to be displayed next to the topic.
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ForumZRAWTEESRNTEAPERZXEFEITLHENTES, Content Server 10 D/AN—U3uhbsldE. BRERIF &
B —LAR—URBRHATHBICT IR TEST IHIN D IA—F LEFHD,

_:j New Forums
¢ ISO/TC 021 Forum
] 20 - eCommittee DT 74 JLF®D Forum

A28 —2 b EDHBD BT ARV 3 - TA—S L ERFEIZ. Livelink Discussion Forum [ET7—<Z&IZiREIES . &
NBICHLTARDEETEDLIITHSOTND,

441 BEET—IEIA—SLIZENTS
FEEHR—LR=UNB9% 7 )9 ILTIA—FLERL “New Topic”E9vo3 %,

ISO/PC 305 Forum
Topic Title Postad By Last Modified Fephies

There are currently no topics to show in this view.

21 - F—3%EBMNIT3

ROBEET, T—IDEHEMET—IDFHLVORAZAAL. “Next"&0)v0T %, T—IDEICRIREINDT (A &
R BELTES,
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” [ = Add Forum Topic ;a 5 More Options
Title: i i
B /U =B @ D &
£ haliE = & | 5 0
|§ & = ].u a |.| Format ,|| Size |

Topic:

Icon: (m @

Cal ies: || Edit... |
E [ Next == | [ Finish || Cancel |

Figure 22 - Add topic: General

From the next screen, you can add attachment, refer to particular people or enter a URL relevant to the
discussion topic. These items are optional. When you have entered all information you want, click
"Finish" to create the topic in the committee Forum:

J

= Add Forum Topic I More Options 1

A

Refer To: Lt
| =
Desktop Attachment: Add Attachment: Mo file chosen Upload
Content Server Atlachmem:‘ Add Attachment: | | [ Browse Content Server... |
URL Attachment Name: | | URL: http:// |
o) Y o) o)

Figure 23 - Add topic: more Options

The new topic is now available from the Forum page and people can start posting replies:
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Title:
B /7 U =&- E- @ D &
H = = -
= == =P85 Format - Ske -
£» Source | | |=8
Topic:

Icon: L35 f
Cats ries: |
B 22 - T—&EMTS: —
ROBEEA D A T7AIVEEBML, BET —VICERTIREDARESRLIY URLZANT DTN TE
B, CNLDEBFEETHD HFENDT N TOFEWMEANLIZL, “Finish" &7y 7L RERT+H—FLIZHEL
T%_7€E§E-§-éo

= Add Forum Topic T-.]' More Options |
&
Refer To:
= %]
Desktop Attachment: Add Attachment: | Choose File | No file chosen [ uplcsd |

Content Server Attachment: Add Attachment: | Browse Content Server.. |

URL Attachment Name: URL: |ttp:f/ [ Aca

23 - T—REEMTS: KYELDF T ay

THEFHLWT—IETH—FLDR—U DO AFTESLIN D, BIEDIBEHZFIETES,
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[1= | Hew |_|jT| Manage rt:-lﬁ" List [ ) Chanae
(= Topic Subscriptions | Participants Settings
New Urgent Questions Posted to this Forum [Ask Question] [View More Questions]

Unanswered
There are no unanswered Questions for this Forum.

Answered
There are no answered Questions for this Forum,

1S0/TC 021 Forum

Topic Title Posted By Last Modified Replies

’;Ei @ My new discussion topic (=] @ (pin) 2013-08-19 12:30 0

Figure 24 - new Topic

4.4.2 Viewing a discussion topic and posting replies

To view a discussion topic, click on its name from the Forum homepage. You will then seethe
discussion:

1S0/TC 021 Forum > My new discussion topic
Date View | Reply View | Thread View | Print View

! ::_ gstadler misa.ar @ My new discussion topic
B This iz a new discussion topic for the Committee,
Please join into the discussion and comment on the topic.

Modified on: Mo Aug 19 12:50:18 2013

Created on: Mon Aug 19 12:30:16 2013 | " PostReply | & Post Reply with Quote
Unrated

Date View | Reply View | Thread View | Print View

Figure 25 - Discussion topic details

You can reply to a discussion topic with our without aquote:

ISO/TC 021 Forum > My new discussion topic
Date View | Reply view | Thread View | Print View

Ty new discussion topic

This is a new discussion topic for the Committee.

Topic

The topic is always
highlighted with a
yellow background

Please join into the discussion and comment on the topic.

Modified on: Mon Aug 19 12:34:46 2013
Created on: Mon Aug 19 12: | % postReply | & post Reply with Quote
Unrated

r
My new discussion topic
Hello, I am joining the discussion.
I have many opinions on the subject.
Modiffed on: Mon Aug 19 12:41:18 2013
Created on: Mon Aug 19 12:34:44 2013 | % PostReoly | ¥ Post Reply with Quote
Unrated | Add to FA
T | W di T
v new discussion topic
sl g -
= 1am replying not to the topic directly, but to one of the other answers
Modified an: Mon Aug 19 12:41:18 2013
Created on: Mon Aug 19 12:41:17 2013 | % PpostReply | & Post Reply with Quote
Unrated | Add to FAQ

Figure 26 - Post reply to topic
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New Urgent Questions Posted to this Forum [Ask Question] [View More Questions]

Unanswered

There are no unanswered Questions for this Forum.

ered

& no answered Questions for this Forum,

1S0O/TC 021 Forum
Topic Title Posted By

-,‘Ei @ My new discussion topic = ? (pin)

24 - HLWVTFT—7

442 BETIZEEL.RZZB/E TS BT <EHETDICE. TA—SLDKR—LR—

BIED )V B, THE. BBARERDILEN TED,

1S0/TC 021 Forum > My new discussion topic
Date View | Reply view | Thread View | Print View

1= |New [7r3v|Manage _l‘ List

"B | Topic | | Subscriptions

Last Modified

2013-08-19 12:30

Particpants | #*

Replies

26

3%y | Change

Settings

UMHED

E"E My new discussion topic

stadler@iso.org
This is a new discussion topic for the Committes,

Please join into the discussion and comment on the topic.

Modified on: Mon Aug I9 12:30:18 2013

Created on: Mon Aug 19 12:30:16 2013 | " PostReply

| & Post Reply with Quote

Unrated

Date View | Reply View | Thread View | Print View

X 25 - EET— DM

FHT—VISHLTEE TED, TOR. SIAEDH BN DHHNAEERTES,

IS0/TC 021 Forum > My new discussion topic
Date View | Reply Yiew | Thraad View | Print View

TOpicS . ) | [y new discusson tooic

— L= i is & new di n topic for the Commities,
7_7[1\ =) Thisis & nesw discussion toic for the Commities

TEREOE=R
Please join into the discussion and comment on the topic.

—G /\ ’r 7 ’r |~ é Mipgifed o ton Aug I8 FEIRAT 2T
né ] Created on: Mon Aug 19 12:

| ¥ PostReply | ¥ PostReply with Guots

r

Urrated

My new dscussion topic

- -
Helle, T 2m joining the diesueeion,
Ihave many apinions on the subject.
Mociffed on: Mo dug 19 12:47:18 2013

Created on: Mon Aug 19 12:34:44 2013 | F PostReply | 7 EostRaly wih Custs
Unrated | Acd to FAQ
Dy new disSsion 1001
= g

ModiFed an: Mon Aug 19 12:41:18 2013

I am replying not o the topic drectly, but to one of the ather arswers

Created on: Mo Aug 19 12:41:17 2013 | 7% PostReply | " PostRely wih Custs
Unrated | Acd to FAD

26 - T—Y~DEEE/ET

%
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When you post a reply with Quote, the description text of the topic will be copied into your reply as a quote
(you can edit this text):

H '_‘;'j' Add Reply ’V |_-_' More Opbions

Title: EET
B I U BE- E]' =3 li:~| [+~
* hﬂ = &3 E O
| = s =8 | | Format - || Size - |

|-H Suurﬂe“ (=) |

Topic: [QUOTE]
Topic
[[QUOTE]
- - - - - - - ‘
— s oPo%oboWot
Categories: || |[Edt—]

| %=Back || Mext == | | Finish || Cancsl |

Figure 27 - Post reply to topic with Quote

You can also reply to a response to the topic:

IS0/TC 021 Forum > My new discussion topic

Date View | Reply View | Thread View | Print View
Ll By new discussion topic
P ‘t - e
S— This is & new discussion topic for the Committee.
Please join into the discussion and comment on the topic.
Modified on: Mon Aug 19 12:34:46 2013
Created on: Mon Aug 19 12:30:16 2013 | #% PostReply | " Post Reply with Quote
Unrated
| My new discussion tapic
5| ———
— Hella, I am joining the discussion.
R es p O n S e I have many opinions on the subject.
Modified on: Mon Aug 19 12:41:18 2013
Responses are Created on: Mon Aug 13 12: | % PostReply | 74 Post Reply with Quote
. Unrated | Add to FAQ
always with a grey '
=
My new discussion topic
background | v
- 1 am replying not to the topic directly, but to one of the other answers
Modified om: Mon Aug 19 12:41:18 2013
Created an: Mon Aug 19 12:41:17 2013 | % PostReoly | & Post Reply with Ouate
Unrated | Add to FAQ

Figure 28 - Post reply to response
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! More Options

| < Add Reply

Title: TEST

B 7 U =- B- 3 i (=]

E 5 3 A Format

© Source || [
Topic: [QUOTE]

# Topic

/QUOTE]

Q
Icon: . | D ! [¥) m
Categories: _Ean

| << Back | Next>> Finsh || Cancel

B 27 - IR TT—I~OEELEHT D
T—IADEFICHLTEESHELLTES:

forum > My new discussion topic

w
7]
L ]

e Ve | Regly View | Threzd Vew | foor vies »
T
B by cen docuson o
- Thie iz @ new decusgion tooi for the Commitice.
| "

‘ Please jomn into the discussion and comment on the topic.
Mechhed on: Mont Aug 19 180446 2017
Created on: Mon Aug 19 12:30:16 2013 & PostRapl

4 PostReple with Quots |

Helo, T am joining the disussion

Response
EZIE. &I
KEDERT
NAZ4+Eh
60
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Thave mavy epnana an the subject,

Urreted |

Modfied on: Mon dug 18 12.41:18 2013
Created ot Mon Aug 19 12 & EostRaoly

“% PostReply with Cuots
Unrated | Add to FAQ

My rey dssson iom
Tan replying not 1o the topic drectly, but o one of the othe arswers
Modifed ony Mon Aug 19 12:41:18 2013
Created on: Mo Aug 19 12:41:17 2013 | ¥ Pogt Bepl

B 28 - E&EICHI BEER/RETS

¥ Post Regly with Cunts |
Unrated | Aggto FAQ |
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Different views are available depending on your preference:

View Description
Date This is the default view, it will show the posts ordered by date from oldest to
View newest

1S0/TC 021 Forum > My new discussion topic

Date View | Reply View | Thread View | Print Yiew

@ My new discussion topic

This is & new discussion topic for the Committee.,

Please join into the discussion and comment on the topic.

Modified on: Mon Aug 19 12:39:45 2013

Created on: Mon Aug 19 12:30:16 2013 | %4 PostReply | *& Post Reply with Quote
Urrated

My new discussion topic

[
Hello, T am joining the discussion.
I have many opinions on the subject.
Modiffied on: Mon Aug 19 12:41:18 2013
Created on: Mon Aug 19 12:34:44 2013 | " PostReply | 7@ Post Reply with Quote
Unrated | Add to FAQ
My new discussion topic
[A—

I am replying not to the topic directly, but to one of the other answers
Modified on: Mon Aug 19 12:41:18 2013

Created on: Mon Aug 19 12:41:17 2013 | b PostReply | & Post Renly with Quote
Unrated | Add to FAQ

Date View | Reply View | Thread View | Print Yiew

Reply
View

Shows the replies in chronological order, slightly indented to show the hierarchy

of replies

1S0/TC 021 Forum > My new discussion topic
Date View | Reply View | Thread View | Print View

@ My new discussion topic

Modified on: Mon Aug 19 12:34:46 2013

This is & new discussion topic for the Committee,

Please join into the discussion and comment on the topic.

Created on: Mon Aug 19 12:30:16 2013 | ¥ PostReply | & PostReplv with Quote
Unrated

My new discussion topic
-

Hello, I am joining the discussion,

I have many opinions on the subject.

Modifed on: Mo Aug 19 12:41:18 2013

Created on: Mon Aug 19 12:34:44 2013 | % postRenly | % Post Reply with Quote
Unrated | Add to FAQ

My new discussion topic

1am replying not to the topic directly, but to one of the other answers
Modified on: Mon Aug 19 12:41:18 2013

Created on: Mon Aug 19 12:41:17 2013 | & postReply | P& PostReply with Quote
Unrated | Add to FA

Date View | Reply View | Thread View | Print View
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B {fIEDERT=

NETIFNIRRTHD REEVEDDSIBICEFHDLOE T/ ERTT
60

150/TC 021 Forum > My new discussion topic

Date View | Reply View | Thread View | Print View

@ My new discussion topic

This isa new discussion topic for the Committes,

Please join into the discussion and comment on the topic.
Modlified on: Mon Aug 19 12:34:95 2012

Created on: Mon Aug 19 12:30:16 2013 | T PostReply | " Post Reoly with Quote
Unrated

Hello, [ am joining the discussion,
I have many opinions on the subject.
Modiffed or: Mon Aug 19 12:41: 18 2013
Created on: Mon Aug 19 12:34:44 2013 | e Post Rey | ' Post Reoly with Cuote
Unrated | Add to FAQ
My new discussion topic
=

I am replying not to the topic directly, but to one of the other answers
Modifed on: Mo Aug 17 12:41:18 2013

Created on: Mon Aug 19 12:41:17 2013 | P& PostRepy | '7é Post Reoly with Ouote
unrated | add to Fag

Date View | Reply View | Thread View | Print View

EE R DR

EIEERRINICKRTT . AEDEERETI=HIZDLETIFEIN TV,

150/TC 021 Forum > My new discussion topic
Date View | Reply ¥iew | Thread View | Prnt Yiew |

Thisis a new discusson topic for the Committee,

Please join inte the discussion and comment on the topic.

Modifed an: Mor Aug 19 12:34:45 2013

Created on: Mon Aug 19 12:30:16 2013 | " Post Reply | ¥ PostRenly with Quote
Urrate

My new discussion topic

hella, Tam joining the discussion,

Ihave many opinons on the subject,
Modfed on: Mor Aug 19 12:91:18 2013

Created on: Mon Aug 19 12:34:442013 | i Post Reply | ' Fost Renly with Quote
Unrated [Add to FAD

My new di ion topic
Iamreplying not to the topic drectly, but to ore of the cther answers
Modifed on: Mon Aug 19 12:41:38 2013

Created on: Mon Aug 1912:41:172013 | & Post Reply | 7 Fost Reoly with Quote
Unrated | Add to FAGQ

Reply view | Thrzad view | Prnt Yiew
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View Description

Thread

View as discussio

IS0/TC 021 Forum >

Shows the topic and the replies, slightly indented to indicate the hierarchy of replies

Date View | Reply View | Thread View | Print View

n threads

My new discussion topic

Lr.'g My new discussion topic

This is a new discussion topic for the Committee,

Please join into the discussion and comment on the topic.
Modified on: Mon Aug 19 12:34:96 2013

Created on: Mon Aug 19 12:30:16 2013 | '“é PostReply | & Post Reply with Quate
Unrated

Hella, I am joining

Fj My new discussion topic -
the discussion.

& My new discussion topic -
1 am replying not to the topic directly, but to one of the ather answers

Date View | Reply View | Thread View | Print View

Mon Aug 18 12:34:44 2013 (Unrated )
I have many opinicns on the subject,

Maon Aug 19 12:41:17 2013 (Unrated )

Print
View

said:

said:

said:

Opens a separate window to enable easy printing of the discussion topic

Forum: ISC/TC 021 Forum

As of: 2013-08-19 12:46
[dlick here to print] | [dick here to dose window

My new discussion topic

This is & new discussion topic for the Committee.

Please join into the discussion and comment on the topic.

Modifed: 2013-08-19 12:34
My new discussion topic

Hello, I am joining the discussion.

I have many opinions on the subject.

Modifed: 2013-08-19 12:41
My new discussion topic

I am replying not to the topic directly, but to one of the other answers

Modified: 2013-08-19 12:41

4.4.3 Forum Notifications

By default, all roles on the committee are notified by email when a new topic or a new response is
posted to the Committee Forum.
It is not possible to customize the notifications by user. It's either all users in the committee are notified,

or none are notified.

If there is a problem with these natifications and the frequency, please contact helpdesk@iso.org
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FE B L

B IED T T—YEREBEERTT 5. BEOMMBELTORZDEELERT -OICDLETIF
SNTW%,

I50/TC 021 Forum > My new discussion topic

Date View | Reply View | Thread View | Print Viey |

B9 My new discussion topic

This is a new discussion topic for the Committee.,

Please join into the discussion and comment on the topic.
Modified on: Mon Aug 19 12:34:96 2013

Created on: Mon Aug 19 12:30:15 2013 | ¥& PostRenly | @ Post Reply with Quote
Unrated

Mon Aug 15 12:34:44 2013 (Unrated )
311y Opinic the subje

Mon Aug 19 12:41:17 2013 (Unrated )

Date View | Reply View | Thread View | Print View

ENRIZR R BET VEBEICHNRITESKRIICTH=6. BEDV1 %R,

Forum: ISO/TC 021 Forum
As oft 2013-08-19 12:46
[dick here to print] | [dick here to dose window]

My new discussion topic
saa:
This is a new discussion topic for the Committee.

Please join into the discussion and comment on the topic.

Modified: 2013-06-19 12:34
My new discussion topic

said:
Hello, 1 am joining the discussion,

I have many opinions on the subject.

Modified: 2013-08-19 12:91
My new discussion topic

said:
I am replying not to the topic directly, but to one of the other answers

Modified: 2013-08-19 12:41

443 I7A—FLDBEM TIHLITE FLOT—IREHFLOEENEZES T+ —SLICEBHINDE. RERD
FTRTDREDARIZE NSNS, A—FPBMENREIRA AT HEETELEN, ZELDI—FLBICRAMNTS
. 2BEHMLEVHOVTIANTHS,

CNSDBHRVZDHEEICHENHDIZE I, helpdesk@iso.org [TEFKLTIELLY,
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4.5 Ballots
The Ballots pane shows all current and active ballots of your Committee along with their type and end
date.

@ gallots

Type Reference End ~

DIs |1S0IDIS 17945 2013-10-16

DTS [20/DTE 18683 2013-10-21

Figure 29 - Ballots on eCommittee Home

To see the details of a ballot, click on itsreference.

'2 Registered voters of the committee will be able to see the details of the ballot in the electronic
balloting application by clicking on the ballot reference.

By default, Committee Members do not have voting rights assigned and cannot see ballot
details.

The only exception is on Working Groups where Committee Members have full voting rights and
access to the Working Group consultations.

4.6 Meetings
The Meetings pane shows all the active meetings of the Committee along with their date, location and
status.

@ Meetings

Title T Date Country City Status

22nd meeting 2010-04-19 Germany Bonn Convened

Figure 30 - Meetings on eCommitteehome

To see the details of a meeting, click on its title. You will then be forwarded to the meeting entry in the
ISO Meeting Management application in a newwindow.
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45 HE
Ballots DA RV#(E. IBEERTHRET ITATITH>TW SR EEZZTDEBLHB LLLIZRIRT 5,

@ Ballots

Type Reference End ~
DIs ISOIDIS 17945 2013-10-16
DTS ISO/DTS 18683 2013-10-31

29 — eCommittee Home _E @ Ballots
BREDHMERDICIE. SBESEIIVIT 5,

o BREODZESBREL. BEOSBESEI)VITNE, EFERET IV —2av OBRED
FHHMERLIENTED, TIHIITIR. BRASAVN—RBIBRREEEA DN TELT . HEDFH
HMERDENTELGL, HE—DHFISME WG T ZEERAVN—[FTLLGIRTIEEFFS | Working
Group Consultations [C 79 A TES,

46 £
Meetings D™ RY#E. IBEELTTIT(4II2h>TW5L 2S5 B . BT, KiRLLBIZETT S,

@ Meetings
Title ¥ Date Country City Status
22nd meeting 2010-04-19 Germany Bonn Convened

30 — eCommittee home £ @ Meetings

SEOHMERSICIE. RSEDODEMEIVVITE, THE FilzBo4 o ROMBE, 7T —32 ISO Meeting
Management DEED TN —E@EICEEHT 5,
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4.7 Structure

The Structure pane shows the entire structure of your Committee with its Sub-Committees and Working
Groups. You can easily identify how a Sub-Committee is related to a Committee, what other Working

Groups exist in the Committee etc.

Féq Structure

You are here Type  Name

Highlighted in blue @ ISOITC 034 "Food products™ (=]

is the TC/SC/WG ‘[ﬁ 150/TC 034/AG "Advisory group” (= ]
you are currently #l§  'SO/TCO34UWG 11 Joint CASCO - TC 34 WG; Requirements for bodies providing

viewing
ISOITC 034/5C 02
ISOUTC 034/5C 03

ISOITC 034/5C 05

EREEFEE

audit and certification of food safety management systems™ (=
"Oleaginous seeds and fruits and oilseed meals” (=]

"Frut and vegetable products™ (=]
ISOUTC 034/SC 04 ™

Cereals and pulses” [=]

“Milk and milk products” =
ISONTC 034/SC 05 ™

[ Th e Ll

Meat, poultry, fish, eggs and their products” (=

Crirae ~ulinans harhe and candimante” (=]

Figure 31 - Structure on eCommitteeHome

In the screenshot above, you can see that WG AG “Advisory group” is part of the TC 034 “Food

Products”.

4.8 Committee Scope

The "Overview" section shows the official scope of the Committee as defined in the ISO Global Directory.
This information is available for all Technical Committees and some Sub-Committees and Working

Groups.

£ overview

Scope:  Standardization of the materials, equipment and offshare structures used in the driling, production,
transport by pipelines and processing of liquid and gaseous hydrocarbaons within the petroleum,
petrochemical and natural gas industries.

Excluded:

o aspects of offshore structures subject to IMO requirements (IS0 / TC &).

Figure 32 - Example of Committee Scope
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47 EE
Structure D4R IRIE, SC & WG ZHSFTBREZERB R D EAEEERYT . SC A TC LESERTHMN. EDEER
RITHFETHMD WG (IR FERRICHEE T HENTED,

‘Bﬂ Structure

You are here | Type Name
ETNLS4F &y ISO/TC 034 "Food products” (=]
SNt 84 A *[ﬁ ISOITC 034/AG "Advisory group"” [~ |
BERTWS ﬁ ISOITC 034/JWG 11 "Joint CASCO - TC 34 WG; Requirements for bodies providing
TC/SC/WG T audit and certification of food safety management systems™ (=]
H5, ISO/TC 034/5C 02 "Oleaginous seeds and fruits and oilseed meals”

ISO/TC 034/SC 03 "Fruit and vegetable products” [x]

IS0JTC 034/SC 04 "Cereals and pulses”
ISO/TC 034/SC 05 "Milk and milk products” =]
ISOITC 034/SC 06 "Meat, poultry, fish, eggs and their products” [

EEEFEFE

ISAITE NA4IEE NT "Snicae ~ulinans harhe and ~andimante” [¥]

31 - eCommittee Home £ @ Structure

LEEOEEIE—DH T, WG AG “Advisory group” (& TC 034 “FoodProducts” IR 5 &M HERTES,

48 ZELSOEFEHE
“Overview” 24933 (%, ISO Global Directory CEZSN-ZEE SN ER LT EHRTEHEEZRTT D, COFEHRK. T
RTO TC, —F®D SC ZUP WG IZDWTAFTED,

© overview

Scope:  Standardization of the materials, equipment and offshore structures used in the drilling, production,
transport by pipelines and processing of liquid and gaseous hydrocarbons within the petroleum,
petrochemical and natural gas industries.

Excluded:

o aspects of offshore structures subject to IMO requirements (ISO / TC 8).

B 32 - EESOFRBEEDH
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4.9 Committee Task List

The committee Task List is a feature that has not been used much in the previous versions of Livelink but
that is useful to manage milestones and tasks and assign them to different people in your committee.

By default, each committee has a dedicated task list that can be accessed through the "Committee Task
List" item in the Navigation menu:

o= Add Item
150 Standards Development » ISOTC home » ISO/TC 067 "Materials, eq...

'fffl':
| 150/TC 067 Task List - ©

Navigation Menu & | Tasks

Committee Home

Child Committees »
Committee Projects

User Guides

150 Applications

My Committees

My Tasks

There are no items to display.

M-Documents List
Member List
Email to Secretary
Mail Archive

Committee News
Committee Task List ]

Figure 33 - Committee Task List

By default, the committee task list is empty. You can add Milestones and tasks from the "Add item" menu
on the top left:

== Add Item

150 Standards Development » ISOTC home » IS0/TC 067 Materials, eq... @ Miestone

] Task

J ISO/TC 067 Task List  ©
5 Task Group
Navigation Menu & Tasks | 2

Committee Home

Child Committees b
Committee Projects

User Guides

150 Applications

My Committees

My Tasks

M-Documents List
Member List

Email to Secretary
Mail Archive
Committee News

There are no items to display.

Committee Task List

Figure 34 - Add item

4.9.1 Milestones

Milestones are, as their name indicates, milestones for the committee, i.e. important date for the
committee. This could be the next plenary meeting, the publication of a new Standard or the completion
of a particular phase of aproject.
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49 FHEEDARD)AXL
EELDARYY AL, Livelink D IBNA—230 TIRHEYFI I TOEA ST 14RETH B, EERBREESR 4
EEEL TNOEEERNDMD A N—IZE S THEIZERTHD,

FTIAIETIE. ERELFERDEIRVYRANEED, FhlE, FES -3 A= a2 —DIEHE “Committee Task List”
NoTIERTED,

= Add Item

IS0 Standards Development » ISOTC home * ISO/TC 067 Materials, eg...

1reg
| 150/TC 067 Task List

Navigation Menu & Tasks

Committee Home

Child Committees L
Commitiee Projects
User Guides

There are no items to display.

150 Applications
My Committees

My Tasks
N-Documents List
Member List

Email to Secretary

Mail Archive

Committee News
Committee Task List ]

FTIHILLTIE,. ZEESDERIYAMIZERIZHE->TND, ELEDAZ2—"“Additem” NS BEELRFEEFIRAIEE D
FTHIENTES,

3B -FRBDERIYRF

= Add Item
150 Standards Development » ISOTC home » ISO/TC 067 "Materials, eq... @ Misstona

=) 1S0/TC 067 Task List - v

Navigation Menu & Tasks

Committee Home

Child Committees >
There are no items to display.

Committee Projects

User Guides

ISO Applications

My Committess

My Tasks

MN-Documents List

Member List

Email to Secetary

Mail Archive

Committee News

Committee Task List

B 34 - Add item

491 EELEREE (Milestone) EELRMET, ZDRBATT LSIC. EERITESTHEELERRE, 2FY. . EE
HETHS, REIDEAREE. HILWVEBRORT. OB EEBORTHENEZLND,
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Adding Milestones will enable you to then create tasks that have to be done for this milestone.

To add a milestone, go to the Committee Task List and select Add item — Milestone as shown in the figure
above. On the next screen, enter a name for the milestone, a description and target date and time and
click "Add":

55! Add: Milestone

Name: My first important Milestone

Description: This is a goal for the committee

A

Target Date: ‘ 15 [« ] |September [«] [2013[+] |18:00[<]

Categories:
Create In: 150Q/TC 067 "Materials, equipment and offsho

==

Figure 35 - Add Milestone
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33

BEELERMEEMNASIZIE, Committee Task List [CFEEIL, LEEDBID K512, Add item HViS Milestone Z:E RS 5,
ROEET, EELERMEOLTR., 5208, B2 8. HIMZA AL, “‘Add"E9)vo9 5,

5}' Add: Milestone

©ISO/JSA2017

Name:

Description:

Target Date:

Categories:

Create In:

My first important Milestone

This is a goal for the committee

15 [+ |september [+] [2013[+] |[15:00 [+]
Edit... |

- '"qu

X 35 - Add Milestone
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After creation, the Milestone will appear in the Committee task list:

150 Standards Development » ISOTC home » ISOJTC 067 Materials, eq...

gainy
2=) 1SO/TC 067 Task List ~ v

Navigation Menu & | | Milestones

Committee Home

Mo, Mame Criginal Date Current Date... Actual Date Mumber of Tasks Percent Complete
Child Committees »
Committee Projects 12 @ My first important Milestone ¢ 201403-17 2014-03-17 Mone 0 Mone
User Guides Tasks
150 Applications
My Committees
My Tasks There are no items to display.

M-Documents List
Member List

Figure 36 - Milestone in Committee Task List

Clicking on the Name will open the details of the milestone where you will see the description and related
metadata. You will see that Percent complete will be calculated based on the completion of the tasks
assigned to the milestones.

150 Standards Development » ISOTC home + ISO/TC 067 Materials, eq... * IS0/TC 067 Task List

@ My first important Milestone -~ ¢

Navigation Menu €3 | Original Date: | 2014-03-17 12:36 Pending: | E——10.00% (0 Tasks)
Committes Home Current Date: | 2014-03-17 12:36 In Process: | ———10.00% {0 Tasks)
Child Committees 4 .
Cammittee Prajects Actual Date: | None Issue: | ——10.00% (0 Tasks)
User Guides Number of Tasks: | i} On Hold: | [ 10.00% {0 Tasks)
150 Applications | 1 3z
My Committees Percent Complete: | Mone Completed: | [ 10.00% {0 Tasks)
My Tasks Resources: | 0 users Cancelled: | ——10.00% (0 Tasks)
N-Documents List Duration: | 0 days (0 business days) |
Member List '
Figure 37 - Milestone details
4.9.2 Tasks

Tasks can be created as part of a Milestone or without. The goal is to assign tasks to different groups
within your committee and to track progress of thesetasks.

To add a task, go to the Committee Task List and select Add item — Task. On the next screen, enter the
details of the task with start date, due date, priority, status etc. If you want to associate the task to an
existing milestone, you can select any existing milestone of the committee from the drop-down menu:
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150 Standards Development » ISOTC home » ISO/TC 067 "Materials, eq...

fied

| 1S0/TC 067 Task List - ©

Navigation Menu &  Milestones

Committee Home No. Name Original Date Current Date. Actual Date Number of Tasks Percent Complete
Child Committees ’ '
Committee Projects

User Guides Tasks
150 Applications

1. @ My firstimportant Milestone J 201403-17 201403-17 None 0 Mone

My Committees
My Tasks There are no items to display.

N-Documents List

Member List

36 - EREFRVVAMDEEZERRE
BHEVIVITHE EERRBEOFMNFRE. SRALEEAZT —INRASELIIH5, EEGEREICEISTS
NEBRIDTETEBSVIEIE RT/NA—EUMEHSNIDNRZ S,

IS0 Standards Development » ISOTC home » ISO/TC 067 'Materials, eq.,. » IS0O/TC 067 Task List

@ My first important Milestone

Navigation Menu & | Original Date: 2014-03-17 1Z:36 Pending: 0.00% (0 Tasks)
Committee Home Current Date: 2014-03-17 12:36 In Process: 10.00% (0 Tasks)
Child Committees b

Committss Proferts Actual Date: MNone Issue: 0.00% (0 Tasks)

User Guides Number of Tasks: | 0 On Hold: 10.00% (0 Tasks)
150 Applications

My Committees Percent Complete: | None Completed: 10.00% (0 Tasks)
My Tasks Resources: 0 users Cancelled: 0.00% (0 Tasks)
N-Documents List Duration: 0 days (0 business days)

Member List

& 37 - ERGEREEOFH

492 BRY 4RY1F . EELBREO—RELTH, EEURBLIEESHHOV B THLRETHIENTES, 4R
DEZFF. FREEEADHRABT IN—TIZFRVZE LT, TNLERIDEBIKREEMT HETH S,

RRHEMMZBIZIE., Committee Task List IZFBEIL . Add item M5 Task Z:EIRT S, ROEE T, BB A. #1H.
BAE.RELEDIRIDHEMEANT S, AR VEREDEERERBEBED T -MEE(X. FOvTaH A=
A= EESDEBENEELRREOVNTNAEEIRTHENTES:
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+ Add: Task

Name: | |
Assigned To: B.
Start Date:
Due Date: I 2 = N = B |
Priority: [ Medium [ ]

Milestone e [Pending [=]

Select an existing # Milestone: [<None> =]

milestone from the Instructions: My frst mportant Miestone

list to associate the

task to a milestone )
Comments:

s

Add Content Server Attachment: | | | [Erowss Content Semver.. |
Add Desktop Attachment: Choose File | Mo file chosen
Categories: | | (Edit..]

Figure 38 - Add Task

You can assign a task to roles on your committee by clicking on the yellow face icon next to the Assigned

To field:

Name: |A new taks to do 4 |
Rssgned 1o ErTeE—
start Date: il (w0l
Due Date: = | — i —
Priority: | Medium [v]
Status: [Pending [
Milestone: [ <Mone= =]
Instructions:

P:
Comments:

g
Add Content Server Attachment: | | | [Browse Content Semer... |
Add Desktop Attachment: [ choose File | Mo file chasen
Categories: | ==

Figure 39 - Assign torole
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!ﬂ! Add: Task

Name:
Assigned To: <Not Assigned > B
Start Date: 19 [w] [August  [o] [2013[=] [15:00[]
Due Date: [+] = - [«
e N ) Priority: Medium [+]
Milestone Status: Pendng [=]

EE#@EEUE&B‘%% Milestone: <None > | =]
CDARDLERL, E S — o N—
 EHBREICARIEE

| kY >
JEO H- 6 o
Comments:
Y,
Add Content Server Attachment: | Browse Content Server..
Add Desktop Attachment: Choose File | Mo file chosen
Categories: [ Eait.

38 -FARVEEMT S

Assigned To THDBEDEBVEOHDTAIVEIIVITNIE IBEESORENIFZRVEEI A TEHIENTE b,

Name: A new taks to do

Assigned To: <Not Assigned > B

Start Date: 19 August  [] [2013 16:00 [+]
Due Date: [l =] [=]
Priority: Medium

Status: Pending ;]

Milestone: <None > =]

Instructions:

Comments:

Add Content Server Attachment: Browse Content Server,

Add Desktop Attachment: ‘ thnoas FI\E" Mo file chosen

Categories: Edit

39 - }ENEIYTS
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In the next screen, you will see all role listed, you can select a role by clicking on "select" next to the role:

:}g Select Assignee
Ca Assign Task [ = |

Action Mame Log-in

Select e [ <Mot Assigneds

‘ Select = | [} Chairperson of I50/TC 034 "Food products”

Select > [} Chairperson Support Team of ISO/TC 034 "Food products”

Select > [} ISOCS-TPM-Assistant of ISO/TC 034 "Food products”

Select > [} ISOCS-TPM of ISO/TC 034 "Food products”
Select > |:,- Ligison-External of ISO/TC 034 "Food products™
Select > [} Liaison-IEC of 150/TC 034 "Food products”
Select > [} Liaison-IS0 of ISO/TC 034 Food products”
Select = [} Member of I50/TC 034 "Food products”

Select > [} Observer of ISO/TC 034 "Food products”

Select > [} Secretary of ISO/TC 034 "Food products”

Select > [} Secretary Support Team of I50/TC 034 "Food products”

Select > [} Twinned Secretary of ISO/TC 034 "Food products”

Select > [} Vice-Chairperson of ISO/TC 034 "Food products™

Cancel

Figure 40 - Select roles

You can also assign tasks to individuals with a given role. When you click on the name of the role instead
of "Select", you will see the list of people assigned to the role and can then individually select people:

OPENTEXT | Content Server

; 3! Select Assignee

| Member of ISOfI'C 067 '.'h;'léhér.ials, edﬁiblﬁent.and offshore structures ﬂ:;r-p.uéh'bleum-. peﬁod‘lemical and natural ga.s. industries” E B

Action Mame Log-in
Select > [EY
‘T By
Select > G
Select > G
Select » B
Select > [e
Select > Le
Select > Ce
Select > Eoe
Select > B

Figure 41 - Selectindividuals

The new task will then appear in the Committee Task List below the milestones:
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ROEET, TRTOREDNESNTNSIDNRZS, REIDBED “Select” &7 ) 7T NIZREZRRTES,

v 3} Select Assignee

L Assign Task E[
Action Name Log-in

glact [ <Not Assigned>
[} Chairperson of ISO/TC 034 "Food products”
[5 Chairperson Support Team of ISO/TC 034 Food products”

Select >

ISOCS-TPM-Assistant of ISO/TC 034 Food products”

(e

Select > L; ISQCS-TPM of ISO/TC 034 "Food products”

Select > [} LiaisonExternal of ISO/TC 034 "Food products” ™
Select > |3 Liaison-IEC of ISO/TC 034 Food products”

Select > L Ligison-ISO of ISQ/TC 034 "Food products”

Select > [ Member of ISO/TC 034 "Food products”

Select > [} Observer of ISO/TC 034 Food products”

Select > [} Secretary of ISO/TC 034 "Food products”

Select > [ Secretary Support Team of ISO/TC 034 "Food products”

Select > [} Twinned Secretary of 150/TC 034 "Food products”

Select = [} Vice-Chairperson of ISO/TC 034 "Food products”

Canecel

40 - REIZRERTD

BEZoN-BRENZHDEANICIRVEEIBTEHILLTED, “‘Select’ DROYIZKRBIDLFHEDV v ITHE, &E (I
BETONEARDYARMER T, BRAEERTEHIENTESD,

OPENTEXT Content Server

J &} Select Assignee

-

5 Member of ISO/TC 067 "Materials, equipment and offshore structures for petroleum, petrochemical and natural gas industries” EI B

i Name Log-in
Select > B 4
=)
2 ;o

Select > L 4
Select > EX.
Select > B
Select = [ B
Select > EX:
Select > B
Select > i} B
Select > 3

41 - AAEBIRTS

HLOWVARIONEERGERBEDTDEERFRAV)AMIRTEND,
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150 Standards Development + ISOTC home » I1SOfTC 067 "Materials, eq...

[Heas)

l:=] 150/TC 067 Task List - »

Navigation Menu € | Milestones

Committee Home No. Name Original Date Current Date Actual Date Number of Tasks Percent Complete
Child Committees 3
Committee Projects L (@ My first mportant Miestone ~ @ 2014-03-17 2014-03-17 More 1 0.00%
User Guides Tasks
RS0 Seyitmns Name Assigned To Due Date Priority Status  Milestone Creator
My Committees My first
My Tasks [¥] & new tack for the members of  Committes Member of IS0/TC 067 "Materials, equipment and offshore structures for i
Nome High  Pending important

9 petroleum, petrochemical and natural gas industries”

the committee Milestone

N-Documents List
Member List

Email to Secretary
Mail Archive
Committee News
Committee Task List

Figure 42 - Task on Committee Task List

,@\_ People that you have assigned tasks to, either directly or through their role on the committee,
%7 Wwill see the task appear under My Tasks, accessible through the Navigation menu.

Here, all tasks assigned to the person from any committee will be grouped in a single view:

rﬂ My Assignments

Eal
Type | Name Due Date Priority Status From Location
EJ A new task for a particular Person Maone Medium  Pending J 150/ TC 067 Task L
¥] something to do for you 2013-08-10 10:00 Medium  Pending

4.9.3 Task Groups

Task Groups are a way organize tasks. The concept is the same as creating folders to organize files. If
you have a lot of tasks in your committee, it could be a good idea to create task groups to keep the list of
tasks to a manageable size.

To create a task group, select Add item — Task Group and enter a name and description for the group.
You can also select an existing milestone to associate to the taskgroup:

% Add: Task Group

Name:
Description:
A
Default Milestone for Tasks: | | <None> =
=None >
Categories: My first important Milestone

Figure 43 - Add task Group
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[50 Standards Devdopment ¢ [S0TC home = [50/TC 0587 Malernals; =g,
R,
| ISO/TC 067 Task List

Havigation Menu & Milestones

Cemmitizs Home N, Meme Original Cate Current Cate Aclual Date tarber of Tagks  Percant Complet
h s '
L {8 vy frotimportent Misstore © @ A HIG-17 AIHF-17 Mone 2.00%
! Tasks
[50 Applicabons

Mame Essigred To Dus Date Priorty Statis Creator
My Committess e — e e eeiuiais

My Tacks (] A new tarsk For the members of “Matrialk. equpmantand offshors stucturas far TP T
xSt ekeem, oot alies s’ g
N-Documents Lst e sooritizg

Member List

42 - ERRFRAVVACLDERY

EHERFESLDRE -S> TERIELLTEN A 2L My Tasks D FIZZR B FERIATED
WEZ B, FhBIEFET—23 X =2 —D05F X TEE, CCTlEt, TERDEFTDEAIZE
LTHAEEEZRI0VDEEELFYIZ DTV E,

s )
|"® 1 My Assignments

A new task 1o 3 particular Person Hone Medum  F | ISO/TC 067 Task Lt

013-08-10 10:00  Medum

493 BRI IWN—T 3RO N—TFFERIEHRKT HFRTHD AV ETNE. T7 MV ERKT 5=0D T+
ABRELFALTHD, IBEESRNICZELDIRINHDIEE . FRVTIL—TEHRELTEIRVIANEEETES
EIZRDODHBE THAD,

BRHTIWN—TERET HIZIE. Add item M5 Task Group ZBIRL., T IL—TDRMEHBAEANT S, BEOE E
RERBEERR YT IVL—TICEED 523 TES,

5;5 Add: Task Group

Name:

Description:

Default Milestone for Tasks: | <MNone>
Categories: My first important Milestone =
| Add || Reset
B 43 - 3RO T N—TEEMT S
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4.10 News

On the Committee Home page, the News Player located right under the search bar displays news items.
You can open the news item by clicking on its name in the News Player.

OPENTEXT | Content Server

Enterprise Personal Tools Admpin 2 Search .

ISO/TC 067 News: Exciting news for the committee

IS0 Standards Development T50TC home

% 1SO/TC 067 "Materials, equipment and offshore structures for petroleum, petrochemical and natural gas industries”

Figure 44 - News Player

These news items are linked to a News Channel which is managed by the Secretary/Convenor or the
Secretary Support Team.
Clicking on the news will open the details.

4.10.1 The News Channel

For each Committee, a news channel is setup at its creation.

To access the news channel, click on Committee News from the Navigation menu:

Navigation Menu €9

Committee Home = Library

Child l;u:ummitte?s e N S
Committee Projects

PR 2 01. Public information 0 tems
150 Applications [i 02. General committes documents ™~ ® 4 ttems
My Committees [i] 03. Mestings and resolutions ™~ ™ 2 ttems
My Tasks [0 04 Projects T ® 4 tems
N-Documents List 2 05. Drop-in box for members 11 tems
Member List

Email to Secretary
L= view more

Mail Archive
q Committee Mews I
Committee Task List ﬁ New Forums

o ISOfTC 067 Forum

Figure 45 — Committee news
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eCommittee NR—LR—U T, REBEN—DETIZEESNT= News Player TZa1—XDIEEMNRTINS,
News Player DEZMEI) v §5L_1—XDOEEMEC,

OPENTEXT Content Server

LDt Personal ___Tools

I50/TC 067 News; Exdting news for the committee

ISO Standards Development » ISOTC home

Ad Fn 7]

Search ~

{% 1SO/TC 067 "Materials, equipment and offshore structures for petroleum, petrochemical and natural gas industries"

44 - News Player

38

oD —1—RIEBIX, BEFHE 2V E—FTXIIEBRHEYR—FF—LIZEK>TEEZIN S News Channel [

N2OENTWVS,

Za—REDVIT HEFMMELC

4101 =a—XFvoRIL

eCommittee BIE%XBF A T, & eCommittee [CZ1—XAFY U RILDBRESINTILNS, Za—AFYURIVIZTIERT

BIZIE, FEHF— a2 A=21—0 Committee News 1) v $ 5,

Navigation Menu

Committee Home
Child Committees
Committee Projects
|User Guides

IS0 Applications
My Committees

My Tasks

N-Documents List
Member List
Email to Secretary

Mail Archive
‘{ Conmitiee v ]
Committee Task List

©ISO/JSA2017

D Library

Type Name

] 01. Public information

(W] 02, General committee documents ~
[ 03, Meetings and resolutions U

!__Iﬂ 04. Projects 1)

=5 05. Drop-in box for members

hi

=l view more

=
=1 New Forums

o ISO/TC 067 Forum

X 45 - Committee news

Size
0 items
4 tems
2 tems
4 ltems

11 tems



5 Working with Folders and Documents

5 Working with Folders and Documents

5.1 Working with documents
5.1.1 Viewing documents

There are three options to view a document in the eCommittee:

a) Click on the document's icon.

-
‘ A 211 1SOeCommittee for Secretaries v3.1

b) Click on the document's name.
‘ I50eCommittes for Secretaries w3, 1

c) Click on the small arrow behind the document to open the Functions menu. Select Fetch from the
menu for N-Documents, Open or Download for regular documents. The document will either open
directly or a download window opens first. This behaviour depends on your computer's settings. In
the download window select Open to view the document.

|wF,_I

Fetch/ View for N-Documents:

11 1s0eCommittes for Secretaries v, 1@ P

sl | Make Generation

209 Make Shaortcut

08 [ Move

| Offline Mark

207 | Set Notification

206 Make Mews
305-865 | Permissions

567 |_ Delete

Download

366-339

' Explore from Here

% [ Feten ]-

Figure 46 - Fetch Document
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5 TALTRUXEBOBRIESE

51 XEDRESX

5.1.1 XEDEEE

eCommittee D XEZEETE3D2DA T arvHhb,

a) XEOT7AAVEDI)VIT B,

-- 211 1SOeCommittee for Secretaries v3.1

b) XEREVIVIT D,
-;I - [SOeCommittes for Secretaries v3.1

c) XEADRAIZHDHINSIEKRENZED"') YL T Functions A =2 —%F<. N XE([ZDWTIEAZ2—h5 Fetch %3
Re 5, —MEXEIZDULVTIL Open X(d Download ZFEIRT %, XE L. I <CIZRH, XIE, ZAForO—F
A4 R I EBLDEMEIZEEMNE/NYIAVDEEITES, ¥ O—FAY 42RO Tld Open IR L
TXEZHET 5,

N XZ 0 Fetch / View

211 1SOeCommittee for Secretaries v3. 1l AJd to Favorites

=0 | Make Generation
209 Make Shortcut
908 1 Move
Offline Mark
207 | Set Notification
206 Make News
305-868 ! - Permissions
867 . Delete
366-339 Download

Explore from Here

= e o

B 46 - 3XED Fetch
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5.1.2 Downloading several documents in a Zip file

You can add several documents from a folder into a Zip file and then download to your computer. To open
and unpack a Zip archive you may need an archiving program like WinZip.

a) Navigate to the folder from which you would like to download the documents.
b) Select the documents by checking the appropriate check box.
c) Click on the Zip & Download button.

{allitem t",rpes}| = | !_-'-‘_-:-":f.rbyr.-amf |j:’
] Mo ‘ D: Zip & Download | [] Zip &E-mail . Email Link 5 Print E n'_ﬁ;l o= Add Item
Mumber = MName Size

Document Type Document Sub Type Exp. Action Due Date Created
912 150 Central Secretariat oranization chart (1) ? 349 KB Public document Public document INFO MNone  2013-08-20 12:01
911 1S0eCommittes for Secretaries v3.1 ~ ® 3MB Draft Working draft INFO MNone  2013-08-20 09:42

] Move ;,ié Delete hj Zip &Download  [] Zip & E-mail . EmailLink | /a Print

Figure 47 - Select Documents for zip

d) The window Items to be Zipped & Downloaded opens. You can change the suggested download
name in the Archive Name field. The items to be downloaded and the number of items are listed
under Items.

5 Archive Name
¢ Items to be Zipped & Downloaded i
You can change the suggested name for the Zip

Archive Name: | New_Archive_201308207120350.2p Archive here
Ttems: |Ty|:|e Mame Information
-_,LI ISO-TCAT_M0S11_ISOeCommittee_for_Secretaries_v3n1 (ISOeCommittee_for -
-'_,L| ISO-TCAT_N0S12_I50_Central_Secretariat_organization_chart_(1 (I50_Central_Secre |temS B
supported Item Count: | 2items A list of all items to
e be in'cluded in the Zip
Archive
Figure 48 - Zip Archive settings
e) Click on the Zip & Download button.
Archive Name: Mew_Archive_20100419T091142,zip
Items: Type  Mame Information
-1| IS0-eCommittee-Presentation. pdf (IsO-eCommittee. pdf) — 675 KB
@ 150-eCommittee-Presentation. ppt (IS0-=Committee.ppt) — 2 MB

1| 150 eCommittee Guide for Secretaries and Convenors (IsOeCommittee_for_Secretaries-DRAFT.pdf) — 815 KB

i | zipaDownioad || Reset || cancel |

Figure 49 - Zip & Download archive

Supported Item Count: | 3items
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512 MEBXEE1D0D Zip I7ANLT—RLIVA—FTH

1DDITHILEDDERIEE1DD Zip F7AIIT/AYAVIT—FEEIUA—RTEIENTED, Zip T—hA T %R
WTHET BI2IE. WinZip DESBAET OIS LDNRBEIZHEDAIREELH S

a) AU O—RLEWXELZELTHILE~NED,

b) BT BFIVIRYIRIZFIVIT—IEANTIESERT S,

c) Zip & Download DRALED)wIT B,

| (AN item types) | = | | Aiter by name >

ooy W) Muv- 7] Zip & Download | [ ] Zip &E-mail [ ] EmailLink | s Print & ﬁ[ 4 Add Ttem

Type [N Number ~ Name Size Document Type Document Sub Type Exp. Action Due Date Created

. 912 150 Central Secretariat organization chart (1) ? 349 KB Public document Public document INFO Nonme  2013-08-20 12:01
¥] -4] 911 [SOsCommittes for Secrataries v3,1 3] 3MB Draft Working draft INFO None  2013-08-20 09:42]
B copy | T Move 34 Delete 7] Zip &Download [ | Zip &E-mal [ Emailink s Print

X 47 - Zip $HXEERERT S

d) Items to be Zipped & Downloaded M1 K7 H3EAL, Archive Name 1l ICR RSN S HRSI D O—FEEE
B §HIENTED AVO—REINBIEHLIEBHH tems IZURNTYTEND,

Archive Name

;\;"_\_] Items to be Zipped & Downloaded )
Zip Archive DHREATECCTERTHIENTED,

Archive Name: New_Archive_20130820T 120350.2ip
e Type Name Information
_",_J ISO-TC67_MN0911_ISOeCommittee_for_Secretaries_v3~1 (ISOeCommittee_fo{ T T
7. 150-TC67_ND912_ISO_Central_Secretariat_organization_chart_(1 (IS0_Central_Secre Items B
Supported Item Count: | 2 items Zip Archive IZ& 8%
_ 2IEHDOYRK )
[ Zip & Download ] Reset ] [ Cancel ]
B 48 — Zip Archive D&E
e) Zip & Download DRALED)vIT B,
Archive Name: New_Archive_20100415T091142.2ip
Ttems: Type Name Information
Tk 1SO-eCommittee-Presentation.pdf (ISO-=Committee.pdf) — 675 KB
] I1s0-eCommittee-Presentation.ppt (I1SO-eCommittee.ppt) -- 2 MB

1] IS0 eCommittee Guide for Secretaries and Convenors (ISOeCommittee_for_Secretaries-DRAFT.pdf) - 815 KB

# [ zip&Downiosd || Reset | [ Cancel |

49 — Archive @) Zip & Download

Supported Item Count: | 3items
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f)  Livelink will now prepare the ZIP archive. When it is done, you will see the Zip & Download Status
window. Once all items have the status completed, click on the Download the zip file button.

Action Status
& Extract from database; 3 files, 3MB Completed
o Compress objects into archive; reduced to 80% of original size Completed
& Clean up of temporary files Completed

& Download of archive; 3 MB

Completed
i [ Download the zip file | ]

Figure 50 - Zip & Download status

g) When your browser's Download window opens, click Open in the Download window to open the
archive or Save to save the archive to your computer.

h) Click OK to return to the Committee page you have been working on before the download.

Action Status
& Extract from database; 2 files, 2 MB Completed
4 Compress objects into archive; reduced to 82% of original size Completed
«ff Comp j : g p
& Clean up of temparary files Completed
o p porary p

& Download of archive; 2 MB Completed

__ Jiz

Figure 51 - Zip & Download status OK

5.1.3 Zip & E-mail several documents

You can send several documents from a folder within an e-mail. To open and unpack a Zip archive you
may need a packing program like WinZip.

Before sending documents by e-mail, please remember any copyright issues that might apply
and that you accepted by working in the electronic Committee.

a) Navigate to the folder from which you would like to download the documents.

b) Selectthe documents by checking the appropriate check box. You can only add individual documents,
not folders.

c) Click on the Zip & E-mail button.

o

{All item b;pes}l = | !_-'-‘_-:-"ff.rb,»'r.-a.-?ﬁf |/"
i} : = 2 7 S S T
’Tlﬂ Copy = ) Move é,@ Delete | T} [] Zip &E-mail o Email Link | 5a Print & _@Ll == Add Item
Fype M Mumber Mame Size Document Type Document Sub Type Exp. Action Due Date Created

) 912 150 Central Secretariat organization chart (1) ? 349 KB Public document Public document INFO Mone  2013-08-20 12:01

] 911 1SpeCommittee for Secretaries v3.1 © ™ 3MB Draft Working draft INFO  MNone  2013-08-20 09:42
bopy | g Move | 34 Delete .l]: Zip & Download [ Zip & E-mail o, Email Link  (5a Print

Figure 52 - Select Documents for Zip & E-mail
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f)  Livelink T Zip archive D{ER A BRSNS, SET 95 &. Zip & Download Status D71 FUHEHC, TRTD
IE BASE T DIREE(ZAEo7=15, Download the zipfile D7RALE5) 99 3,

Action

«f Extract from database; 3 files, 3MB

« Compress objects into archive; reduced to 80% of original size

& Clean up of temporary files

& Download of archive; 3 MB

#l Download the zip file ]]

B 50 —Zip & Download MIRHEE

Sbb..ls

Completed
Completed
Completed

Completed

g) T59H® Download 74> KA BAL =5 . Download "4 K228 5 Open 9y ILTT7 —HATEF<H.
X %, Save #0)yHLT/AVAVIZT—hA4Tx#RET 5,

h) OK#%2')vHL. 2o O—RDREIZ{EEL TL V= eCommittee DR—UIZR S,

Action

o Extract from database; 2 files, 2 MB

& Compress objects into archive; reduced to 82% of original size

& Clean up of temporary files

o Download of archive; 2 MB

B 51 —Zip & Download MIKEE OK

51.3 BEXEE1D0 Zip Z7AIIZL EA—JLIZHFLEETS
1DDITAHILEMNSEHIXEZ1DD Zip F7AIVIZL E A—JLIZHRMLTEIET DI ENTES, Zip archive ZRALY
THEETBIZIE. WinZip DESLERETOTSLNREIZESEIELHD,

Status
Completed
Completed
Completed

Completed

N BEHXEE EA—/LTEIETSHIIC, eCommittee TDIERTHALI=. HAT AR DHESEEE
DIEFEIZZFET LS

a) A orO—KRLEWXELRHDITHILT ETANED,
b) B LT BDFIVIRVIRIZFIVIT—VEANTXETERT S, BMTELDIEBELRDXEDH T, 747 &

EBIMTEGLY,

) Zip &E-mail DREVEI)VIT B,

E.'ﬂ Copy | uj Move 34 Delete ,j 1 Email Link = (5 Print
V] Fype NNumber ~ Name Size
il | 912 150 Central Secratariat organization chart (1) 7 349K8  Public document
B 811 1SgeCommittes for Secretaries v3.1 3] 3me Draft
1 dopy |y Move | 3% Delete 3] Zip &Downoad | [ ] Zp &E-mal [ EmailLink (5 Print
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52 -Zip & E-mail T3 XE%EBIRTS

(Al item types)

Document Sub Type Exp. Action Due Date

Public document

Working draft

INFO

INFO

-

oF| %] = Add 1tem

None

None

Created
2013-08-20 12:01

2013-08-20 09:43)
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d) The window Items to be Zipped & E-mailed opens. You can change the suggested download name
in the Archive Name field. The items to be downloaded and the number of items are listed under

Iltems.

A2

Archive Name:

Items:

Supported Item Count:

From:

To:
Ce:
Subject:

Message:

Attach Archive:

¢ Items to be Zipped & E-mailed

Mew_Archive_20130820T 120455, zip

Type MName

L] ISO-TCE7_NO91 1 ISOeCommittee_for_Secretaries_v3n1
-

[ ISO-TC67_N0912_I50_Central_Secretariat_organization_chart_{1

2 items

livelinkisotc @iso.org

@ AsFile
) As URL reference P
=

Figure 53 - Zip & email

Archive Name

You can change the suggested
name for the Zip Archive here

Information

Items B
. . idf) - 343 KB
A list of all items to be

included in the Zip Archive

To/Cc

Enter the email addresses
of the recipients here

Subject/ Message

Enter the email subject
and message you want to

Attach Archive

As File: will send the Zip archive as an
attachment to the email

As URL reference: will include a URL
link to the archive download page

e) Livelink will now prepare the Zip archive. When it is done, you will see the Zip & Email Status window.
Once all items have the status completed, click on the OK button. This will trigger the sending of the
email and return to the eCommittees page you were working on.

Action Status
& Extract from database; 2 files, 2 MB Completed
& Compress objects inta archive; reduced to 82% of original size Completed
& Send e-mail as attachment; 2 MB Completed
& Clean up of temparary files Completed

=

Figure 54 - Zip & email status OK
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d) Items to be Zipped & E-mailed M 71> K™ H3EAL, Archive Name #ICR RSN DHERAHOO—RBEZEETH
ZENTED, AV O—RENDIEB EEB A ems [TURNT VTSNS,

4| Items to be Zipped & E-mailed Archive Name
Zip Archive DR ZME__TER
Archive Name: New_Archive_20130820T 120455.2ip TBRIENTES,
Items: Type Name Information
"J 1S0-TC67_N0911_ISCeCommittee_for_Secretaries_v3~1 Items 5]
-J ISO-TC67_N0912_ISO_Central_Secretariat_organization_chart_(1 Zip Archive [ & &)é@lﬁ E wdf) — 349 KB
Supported Item Count: | 2items DYR+
From: livelinkisotc@iso.org
To: B To /Cc
= ) RIEEDE A—)LTFLR%E
- ANT B
Subject:
Message:

Subject /Message
EA—ILDFEDH B EAY
—CEANTS

Attach Archive
As File: Zip Archive & E A—)JLIZHFLT
Attach Archive: @) AsFile E{g_d_é:tbi_cgé

As URL reference £
As URL reference: archive download page

[ zip & E-mail | |Tes§1 AN URL YLr%EEH5,
K 53 -Zip & E—mail

e) Livelink A\ Zip 7—hA 7 DYERZERET 5. 5E T3 &, Zip & Email Status DIV R MR TRTHIER
N ETOREIZESF=5,. 0K DREVEDIYIT B, TNITEOT E A—IAEESh EELTUV:
eCommittee DRX—T[ZRB,

Action Status
o Extract from database; 2 fles, 2MB Completed
% Compress objects into archive; reduced to 82% of criginal size Completed
& Send e-mail as attachment; 2 MB Completed
& Clean up of temporary files Completed

B 54 -Zip & E-mail DIREE OK
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6 Searching

The full text of all files on the ISOTC server is indexed, unless they are scanned. It is therefore possible
to search for any term or a combination of terms inside the text of the documents. Whether a document
is found depends on the access rights to the particular document on the server. Only documents that you
can actually access will be listed as searchresults.

To search, enter a search term in the input field of the search bar and click on the © ™icon to launch the

search.
Search \-

Figure 55 - Search Bar

6.1 Search Options

By default a search is conducted from where you are currently located in the folder structure (Search
From here) including all folders at lowerlevels.

Clicking on the functions menu of the search bar will open more search options:

Search 4 }

Search |
Search type Full Text v
Slices From Here 4
Object type i¢ Everything L4
Last modified j Anytime L4

Advanced Search

Figure 56 - Search Options

You can search in different areas of the ISOTC server by modifying the Slices selected:

From Here Searches in all the folders and subfolders of the location you are currently in
From Here :
(Expanded).. Opens the Advanced search window

. Searches in all folders that you have access to on the ISOTC server,
Enterprise S

regardless of your current location in the folder structure

Enterprise Same search as Enterprise search, but also searches in previous document
(Expanded) versions

You can narrow down your search by selecting a particular Object type from the list or indicating a range
in which the document was last modified.

eCommittees User Guide helpdesk@iso.org


mailto:helpdesk@iso.org

43

6 BF%

AFX v DIHGEZEREISOTC H—NEDET7AMILDETITAMIESIHEEADNTILVNS, K2 T. XEDTEHR
MIHEAEXIIRENHAE TRETIENTES, XENREEINEINELE, —LOBEEXE~ADT
JEREIZEOTRFES, ERICT I LATESXNEDHIRRBERELTIRNT Y TSNS,

BRET DT RRNA—DANRRERFZEAAL. 742 &V )VILTREREREY 5.

Search .,-

55 - &R/ \—

6.1 BERA T3y

T4 ILE(Fromhere) TlE,. WED IAHIILEEBED 2 T(TRDEITAINEZEL) DBBRESND, BE/N—DHEEEA
Za—EFVIvITBRE BRRATIIUNESIZHK,

Search \
Search type Full Text v
Slices From Here v
Object type ¢ Everything v
Last modified ] Anytime v

Advanced Search

M 56-gEATa

BINEMNT- Slices #XFTHEITLY . ISOTCH—/\DELDEEHTRERTHIENTES:

From Here RAEDEFDIAINFEH T IAHILFIZHEITERE

From Here FYLEHRERV1 V%R

(Expanded)

Enterprise ISOTC H—/N\TT7 I REEZHEDLETHIFATORE (THILFTBERNDRED
MEEZEE D)

Enterprise Enterprise DERICMA . IBRIROXELEDOTODHER

(Expanded)

JRARMSHFED Object type Z:EIRT 5h\, XENRRICEBSAEADHEELIEET H_EITLY, KYRAAT &
BRI BHIENTES,
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6 Searching

6.2 Search Results

The search results in listing all file names and folder names which have been found based on your search
criteria.

Search Filters

Narrow down your Display Style
search results by Sort Choose between
creation date, content different ways to

type etc Sort results by display the results
different criteria from
the drop-down menu

[ . -
&, Search R in 'ISOTC home' for: user guide
Results 1 to 10 of about®2000 sorted by Relevance, did you mean to search Enterprise? Adv: carch | Search Todls R l Select Display Style & |
b B [] select Action... - Relevance  + fiew: Less Detail More Detai

Creation Date -

Al D w M Y [T T:l Template for d iat ob.

Introduction The SO Commenting template is used by particpants in committees and working groups during the balloting and commenting processes to submit their comments and observations to seretaries of 150

Last 3 days (0] committees, convenors of warking groups an. .
Last 2 weeks [0 150 Standards Development » ISOTChome ... » 01, Publicinformation » 150 Commenting template - 91% - 333 KB - aanes.simsi@standards.orq.au - 2013-01-04 - Hit Highlioht - Find Similar
Last 2months (747
Last & months (2
Last 12 months

1 N 140 User Guide 1S0/TC Server
The ISOTC server project The secretariat of this [SG/TC is partidpating in the pilot phase of the 1SOTC server project which is organized by the ISO Central Secretariat which aims at supporting 1O committees in the use of
an electronic environment ...
150 Standards Development + ... + Lbrary © 02. General committee documents - 90% - 204KB - carmen.simon@vdma.orq - 2003-07-01

] T n720 user Guide Livelink

fattp: fww.iso.orgftc o through a link from the homepage of 1SC's main Internet site 1S0 Cnline (rttp: /fwww.iso.org) with the designation Working area for 15O technical committees (ISOTC home). To generate a POFFile
for adminstrative documents, ...

150 Stendards Development + ... ¢ Library + 02. General committee documents - 90% - 103KE - carmen.simon@vdma.org - 2004-03-26

Last 3 years (11

Content Type

[ T user quide to the 150 server
fattp: fwww.so.orgftc o through a link from the homepage of 1SC's main Internet site IS0 Crline (http:/fwww. iso.org) with the designation Working area for 15O technical committees (ISOTC home). To generate a POF-File
for administrative documents, p...
150 Standards Development + ... + Library + OL. Public information - 90% - 53KB - stephanie.vak@nen.nl (Delete) 2089425 - 2004-03-05 - Hit Highlicht - Find Similar

1 T:] n12825 user Guide to the I1SOTC server

fttp: /fwwiso.orgftc or through a link from the homepage of 1SC's main Internet site IS0 Grline (ittp:/fwww.iso.0rg) with the designation Working area for 15O technical committees (ISOTC home). To generate a POFFle
for administrative documents, p...

Figure 57 - Search Results List

Each document found will be displayed with a short excerpt as well as the document location and a rating
on the search relevance:

[ISO Standards Development » ISOTC home ¢ ... + 01, Publicinformation + TS0 Commenting templatel 91% | 333KB -

Document location Search relevance

Displays the path to the Displays the relevance of
document’s location on the the document (in %) related
server to the search
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6.2 RRIER
RELEFRRBEEICEIERHSN=2T7ANER - TH LT RBDI) A RFRBRELTRREN D,

Search Filters
Bft. NEQEHELEIT
SoTRRBERERYRA ~ Sort | RREROEANL
T REGRErOyTAyy  FREERRTS
!  AZa—[2HBERAOE
ETY—LTB

Display Style

w |sa=:t Displary Stz I

[ seect Action - iewr: LessDetal Mors Demil
B = fior and ah,
Introduction The 150 Commenting template is us=d by participants in committzes and working groups during the balloting and commenting procssses (o submit their conmments and observa tions 1o seaetaries of 150
Last 3 days (0 committzes, comvenors of working Grouss an. ..

Last 2 wesks (7] S0 Standards Develooment ¢ [E0TCheme ...+ D1, Publcinformation 150 Commenting template - 91% - 338 KB - zanes.oma@standarde.ora.au - 20130104 - HiHanioht - Fnd Smiar
rver

The [SOTC server oravect The secrstaniat of this [50/TC i pariapating in the plet phase of the IS0TC server prodect which is ergsnged by the [50 Central Seretanatwhich ame at supoertng 150 committees n the e of
an deckronic envirorrent .

150 Standarcs Devebpment + ...+ Liary » 02 General commitbes documents - 20% - 204KE - carmen. simon@vdms org - 1003-07-01
7] m720 User Guide Livelink
bt frwsw.iza.argfic or through 2 liok fram the homepege of IS0 main Tniernet sits 150 Online {1kt oo iso.org) with te desicnation Working ares for 180 techrical committess ([50TC home). To gensrate = FOF-Fie
far admnETatve domuments, B,
[50 Standarce Development » .., » Library » 02 General committee documents - S0% - L03KE - carmen.smoniIvdms.org - 004-03-25
it jfwvw.igo.argficor through 2 Ink from the homepage of [50's main Internet site [0 Online (http: (fwvw.iso.org) with the designaton Working area for 150 technical committess ([SOTC home). To gensrate & FOF-Fie
for administrative documerts, p..
IS0 Standarcs Development + .., + Library » 0. Public infarmation - 90% - 5348 - stepharie valk @ren.nl {Delete) 20994,

- 200403405 - Hit Hohlaht - Find Sivlar

7] H19835 User Guide to the TSOTC server

hittp: [fwww.iso,argfte or through 2 fink from the homepage of 1505 main Internet site (50 Onfine fhtp: wvew.iso.orgl vith the desionaton Warking area for 150 technical committees (ISOTC hame). To penerate 2 PDE-Fie
far administrative documents, p...

X 57 - RER/BEDIURF

BREFESNLEXEL. BV XEDSHT. REOBEEEDHfITELLIZRTIND,

[ISO Standards Development + ISOTC home + ... + 01, Public information + IS0 Commenting template] 91% | 338KB -

Document location Search relevance

H—NEOXEDHHA~/N BRRITHTHIXEDEEE
RERTYD (%) ERTT D
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6 Searching

You can select the documents you are interested in directly from the search results by checking the
tickbox next to their name and selecting an action totake:

~ Search Results in 'ISOTC home' for: user guide

Results 1 to 10 of about 32000 sorted by Relevance, did you mean to search Enterprise?

Search Filters
Creation Date

(]

Al D w M ¥ [
Last 3 days (0]
Last 2 weeks (0]
Last 2 months (747 B
Last & months (22573)

Last 12 months (4596

Available Actions are:

Select Action...
Select Action...

Add to Collection
Apply Categories
Apply Classifications
Print

Save Your Results
Zip & Download

Zip & E-mail

m_

Choose a search result action l

Figure 58 - Search results action

Menu option

Function

Add to Collection

Livelink default feature, pleaseignore

Apply Classifications

Livelink default feature, pleaseignore

Print

Print all selected documents

Save Your Results

Saves the list of selected documents as a personal

search.

Zip & Download

Create a Zip archive containing the selected documents
and save to your computer

Zip & E-mail

Create a Zip archive containing the selected documents
and send per email
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XEADBEDFTVIRVIRIZFIVIR—DEAN, TILAVERRT L BRRERNCEE. BLDHIXEEE RIHTL
NTED,
Search Results in 'ISOTC home' for: user guide

Results 1 to 10 of about 32000 sorted by Relevance, did you mean to search Enterprise?

Search i 7] select Action... I.l
Sxesiin Pate =
| Al D w M Y ! | Add to Collection | Choose a search result action L
_ Apply Categories

Last 3 days (0 Apply Classifications |
Last 2 weeks (0 Print L
Last 2 months (747 =l Save Your Results h
Last 6 months (2253 | Zip & Download (
Last 12 months (452¢ Zip &E-mail "

& 58 — Search results action

AIRERET V2 av (FLLTDREY

A=a—FFiay Hae

Add to Collection Livelink DT 74 LMD T, |RL TR

Apply Classifications Livelink DT 74 L MFHE DT, E|ELTEKL

Print BIRL-2XEZHRIT 5

Save Your Results BIRLIE-XZEND') AL%E Personal DIRFRELTHRET S

Zip & Download BIRLE-XEEET Zip archive ZERK L. \VaVIZREFET S
Zip & E-mail BIRLI-XEFEE Zip archive #1EML.E*—ILTEIET S
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7 Helpdesk and Info

7 Helpdesk and Info

For further questions and assistance for eCommittees and other ISO IT applications, please contact the
ISO helpdesk helpdesk@iso.org.

For assistance with meeting setup, meeting updates, registration of users to 1SO official roles (e.g.
Secretary, Convenor, chairperson,..) please contact the ISO STAND Adminstrator at tcsupport@iso.org.

To gain access to the ISOTC eCommittees server, experts need to be registered by their National
Standardization Body and assigned a role on a committee. Non-official roles (like Committee Member,
Document Monitor) should be assigned by the NSB's user administrator. The list of user administrators
can be found under https://directory.iso.org .

You will find the user guides for all ISO applications under http://www.iso.org/e-quides

eCommittees User Guide helpdesk@iso.org
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7 NIVTTFRYLIER

eCommittees RUZ DD ISO D IT 7T 75— aVICBLTEBAHZIGEPXIEERHIIGEDREEEIE.
ISO helpdesk: helpdesk@iso.org

LEDORTE. SEORHIER. SO DAMEKE (F: EEHE. aVE—F . BR)AOI—VEEKITOVWTXESE
KHDGEEDME L. ISO STAND Administrator: tcsupport@iso.org

ISOTC eCommittee DH—/NIZ7 I ERFTBIZIE, TXRR/N—FHABEDOERZEEILHEBEINSB)IZL>TEFSIN,
RESTRIZI LU TONTLWAIRBLELH D, EILARDERE(ZESAV/N— XEEZF—DISLEEE) (X,
NSB DA1—HEEE(CL O TE YU TONBIENEELL, A—FEEEDYAMEIRD URLTRBIENTES:

https://directory.iso.org

2 1SS0 7 r—2avIZBT 51— H AR http://www.iso.org/e—guides
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