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1 Introduction

1 Introduction

1.1 The balloting workflow

The balloting process and its follow up are characterized by the following mainstages:

Ballot 1. Ballot opens
Opens v Notificgtion fronj ISO CS to the registered voters and to the
) Committee Chair and Secretary
. v' Voters and liaisons have access to the ballot documents
‘ 2. Voting process
v" National consultation process inside the NSBs
: ¥" National voting and decision - comments
” v" Reminder notifications (1 to 4 weeks)

3. Ballots closes
\, v Closing notification to Voters, Chair and Secretary
‘ v Results and comments are available

‘ GEIEELE 4. Follow-up actions by the Chair and the Secretary

Figure 1 — Balloting Workflow
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1introduction

1.2 Balloting roles

Users are registered in the ISO Global Directory in the roles of voters for different ballot types. Depending
on the role assigned in the GD, different permissions will be granted in the electronic balloting portal.

Users and their roles are registered and maintained by the user administrators of the ISO Members in the

Global Directory.

Role in the GD

Description

Permission

Committee Secretary and
support team

Responsible to launch CIB
ballots and take appropriate
actions on CIB, DIS, FDIS and
SR ballots.

Can create CIB ballots, can see
DIS/FDIS/SR ballots

Voter (CIB, DIS, FDIS, SR¥)

An individual representing an
organization (a member), who
has an obligation to vote on
ballots submitted to the P-
members in a committee (such
as Proposals, Committee Drafts
etc.). There may be more than
one individual with this role in a
particular committee.

Can cast vote on CIB, DIS,
FDIS, SR Ballots or Withdrawal
Consultation in TCs/SCs they
are assigned to.

For individuals representing O-
members in a committee, only
comments can be cast on CIB
ballots.

*SR Voters have also the rights
to cast a vote on Withdrawal
Consultation but without any
obligation to vote whether they
are registered as P-member, O-
member or Non-member.

Ballot monitor

An individual representing an
organization (a member) that is
either P- or O-member in the
committee and who needs to be
informed about ballots without
the responsibility to cast a vote.

Can see ballots in TCs/SCs
they are assigned to, but cannot
cast a vote or submit a
comment.

Can see the votes cast by other
users on behalf of their
member.

Voter (Votes to all members)

An individual working for a
Member who is responsible to
vote on all ballots issued to all
members.

Can cast vote on all Vote to all
members ballots.

Electronic Balloting Portal — User Guide for Secretaries

helpdesk@iso.org
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2 Logging in and logging out

2 Logging in and logging out

2.1 Loggingin

Your username will be sent to you by e-mail after your initial registration by your National Member Body
in the ISO Global Directory and will contain a link to choose a password and activate your account. Please
follow the instructions in the email to activate your account and choose a password.

a) Start your Internet browser and open the following URL: https://login.iso.org.

You will be directed to the ISO electronic applications login page. Click on ""Ballots" to access:

ISO APPLICATIONS Sign-n  §38 ﬁ

@ Documents @ Ballots
0 o Support of consensus

Document management

systems for the collaborative feedback processes in IS0 _
development of standards. standardization.

& Committee members | Committee & Committee officers | Voters

officers | Voters

> Projects Meetings

“'o Aggregated project status Support ISO committees
information for IS0 committees meetings organization.
and member bodies. & Committee members | Committee
& Committee officers | Committee officers
members

Figure 2 - List of ISO electronic applications

b) The electronic balloting portal homepage will open. Click on any of the ballot instances and you will
be prompted to enter your username and password.

Please note that both username and password are case-sensitive, i.e. they have to be entered
exactly as provided.

Electronic Balloting Portal — User Guide for Secretaries helpdesk@iso.org
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2 Logging in and logging out [|CHEEGTH

Sign in using your ISO credentials

Usermame

Password

| | have read and accept the declaration on copyright and -
data protection for participants in 150 activities.

OR

Automatic connection using your
Windows session credentials

ISO/CS authentication

& forgot my password
L | don't have an account yet

& Contact helpdesk

Figure 3 - ISO Log-in screen

c) Enter your username and password
d) Read the declaration and tick the box to accept the conditions

e) Click on Sign in. The electronic balloting portal instance you have chosen will open.

Electronic Balloting Portal — User Guide for Secretaries helpdesk@iso.org
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Sign in using your ISO credentials

Username

Password
! | have read and accept the declaration on copyright and -
data protection for participants in 150 activities.

OR

Automatic connection using your
Windows session credentials

ISQO/CS authentication

| forgot my password
X 1 don't have an account yet

{3 Contact helpdesk
3-1SO DAY A1V EE

c) A—HRENAT—KEAHT S,
d) Declaration Z5i#H . RV I RIZFIVIN—IF ANTEHERET D,
e) SigninZ&V)vI9 5, BIRLEEFIRER—FILDAVREZVANEKL,
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2 Logging in and logging out

2.2 Logging out
a) Choose Log-out on the Tools menu on the top right of the screen.
b) You will be forwarded to the list of ISO applications.

ctmlie .

L Ty

| Tools <7 | Help 5

Balloting portal

Open ballots

Search

ISOTC Committee Areas

Commenting Template
2014-01-31 | Comment Collation Tool

2014-12-03 | Manage my roles
2014-12-16 |29 -

2014-12-16 Eallot owner

End date =

Figure 4 - Logout Button

2.3 Password forgotten

If you forgot your password, click on “Sign in”, then on the link | forgot my password on the login
screen and follow the instructions on the screen. Within the next few minutes you will receive an e-mail
with a link to reset your password.

Sign in using your ISO credentials

Username

¥ | have read and accept the declaration on copyright and
data protection for participants in ISO activities.

OR

Automatic connection using your
Windows session credentials

1SO/CS authentication

[ﬂ | forgot my password l

2 Idon'thave an account yet

) Contact helpdesk

Figure 5 — Password forgotten

Electronic Balloting Portal — User Guide for Secretaries helpdesk@iso.org


mailto:helpdesk@iso.org

22 A7k
a) E@EALIZHS Tools A=1—T Log-out ZEIRT
%, b) ISO 75— 3> D) RAMIRS,

chmilie e w

Tools <7 Help <

Balloting portal

Open ballots

Search

ISOTC Committee Areas
Commenting Template
2014-01-31 | Comment Collation Tool

2014-12-03 | Manage my roles
it
2014-12-16 | L9 -

2014-12-16 Ballot owner

End date +

4- AT IDOREY

23 IRRID—FEEBENT=HE
NAD—FEENE=BEE. AT A2V EE® “Sign in” [ZF:ULVT I forgot my password /AAT—FEGNhELIZ)ETYY
L. BIEDIE RIZHS AR RRT—FZE T 520D I EA—ILTREL,
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3 User interface and navigation [|ENEGTH

3 User interface and navigation

3.1 Electronic Balloting application overview
The electronic Balloting portal is split in four main sections:

e Committee Internal Balloting (CIB)
e Working Group Consultation

e DIS/FDIS Balloting

e  Systematic Review Balloting

e  Withdrawal Consultation

e Votes to all members

eBalloting Portal
EBALLOTING AsouT
User GU DES
HevLroes:

@ COMMTTEE INTERHAL BALLOTHG
Types: Cle

Ciick to bookmark

©  Workin GROUP CONSULTATION
Types: WG

Lok to bookmark

@ DISFDIS pavLoTHG

Types: Dis
FDI5

Lok to bookmark

@  SYSTEMATIC REVIEW BALLOTING
Types: SR

Lok to bookmark

@  WITHDRAWAL CONSULTATION
Types: WDRL

Click to bookmark

@ VoTes TO ALL MEMEERS

Types: TME/MP
TME/TSP

Chick to bookmark

Figure 6 - Electronic Balloting application overview
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EBALLOTING —

User Gu Des
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Types CIE

@ WOoRKING GROUP CONSULTATION
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Types: DIS

® SYSTEMATIC REVIEW BALLOTING

Types:

©® WITHDRAWAL CONSULTATION

Types WDRL

Tark

@ VOTES TO ALL MEMBERS

T

ypes TME/NP

TME/TSF

6 - BFRE7IIr—av 0B

©ISO/JSA2017



3 User interface and navigation [ENEGTE

Clicking on the title of each section will open the ballots of the corresponding type.

3.2 General Navigation

All ballot instances have the same navigation principle: Different tabs show you the ballots depending on
different criteria. By default, you will be directed to the All open tab which shows all ballots that you have
access to that are open for voting:

Ballot instance Tabs

The ballot instance you are :;0 filter ballots
currently viewing. To return y criteria

All ballot instances * to the balloting homepage, P ——
click here.
Tools Help =

All open
[ All Jatory | Vote required m New last 2 weeks | [Closing in 2 weeks C""’::e::‘:l & Search
1778 ballots found €< 1-20> % New Ballot =
| Committee | Working Group Reference Vote Start date End date + Role
14 votes, 1 "
ISOTC 31/SC 3 4001 Ed 11 =@ et 2013-10-31 2014-01-31 Ballot owner
ISOITC 68 Approval of NWIP Entity Legal Forms @ 25 votes 2014-09-03 2014-12-03 Ballot owner
= 10 votes, 2 - .
ISOMEC JTC 1/5C 24 19777-1 =@ et 2014-10-16 2014-12-16 Ballot owner
. 24 vagles 1
ISOMEC JTC 1/5C 29 ISONEC CD 230057 =@ s t 2014-10-17 2014-12-16 Ballot owner

List of ballots

The list of ballots returned
for the criteria selected in
the tab.

Figure 7 - Balloting main page

/. All columns in the Home Screen are sortable. By clicking on the column heading the column will
o be sorted. Clicking a second time will reverse the sort.

Sorting applies to all ballots currently found (the number indicated on top of the ballot list) and
not only to the ballots displayed on the current screen. Therefore, a ballot may disappear from
the 20 listed due to the sorting

Electronic Balloting Portal — User Guide for Secretaries helpdesk@iso.org
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Committee / Working Group Reference Vote Start date End date % Role
ISOITC 31/SC 3 4000-1E4 11 @ ol 2013-10-31 2014-01-31 Ballot owner
ISOMC 68 Approval of NWIP Entity Legal Forms 5 25 voles 2014-09-03 2014-12-03 Ballot owner

= T 4 10 votes, 2 T 1419 .
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5= o 24 vges 1 =
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3 User interface and navigation

The tabs at the top of the page have the following functions:

All ballot instances

All open
All mandatory | Vote required | New last 2 weeks | Closing in 2 weeks CIO:::LLZSt = Search | ]
allots Tound =/ WL 1-20 777 J
Tab Description
All mandatory Displays all ballots for committees where your NSB is a P-member
independently to the fact that the voter has already voted or not
Vote required Displays all ballots for committees where your NSB is a P-member and
has not yet voted
All open Displays all ballots on which you can vote or submit acomment.
New last 2 weeks Displays all ballots which were opened within the last 2 weeks
Closing in 2 weeks Displays all open ballots which will close during the next 2 weeks.

Closed last 2 weeks Displays all ballots which closed during the last 2 weeks.

Search Opens the search screen which allows to search with user defined values

3.3 Searching for ballots

The Ballot search screen allows you to enter parameters into the search fields to find the ballots which
match those criteria. This functionality is useful for specific requests, e.g. to find all ballots of a particular
committee, a ballot based on its reference number or ballots open or closed within time periods which are
not covered by the predefined queries executed through the tabs.

To initiate a search, click on Search after having entered the search parameters. To clear the screen and
remove search parameters, click on Reset.

Search criteria

Committee internal balloting Enter your search criteria
here and click “Search”

Search

All open New last 2 weeks Closing in 2 weeks Closed last 2 weeks

Type: Al - Reference or Title: @) Start date: from (e

|
Addd Hew ftem... ~

Type Committee. Reference Vote Result Status Start date End date % Role

Status: Al B Committee: A - End date; to =]

N—

To startyour search, please define one criterion (or several criteria) to search for,

Figure 9 -Search functionalities

Electronic Balloting Portal — User Guide for Secretaries helpdesk@iso.org
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3 User interface and navigation

The Search screen allows to enter or to select parameters in the following searchfields:

Search Fields Explanation/Function of the fields

Type Type of ballot, for example CIB, CD, DIS, FDIS, WDRL etc.

Depending on the ballot instance you are accessing, the type of ballot
displayed will match the ballot instance. For example, you cannot search for
an FDIS ballot from the SR ballot instance.

Status Ballot status (Open/Closed)
Ref/Title Ballot reference number or document title element.

Note: A search by reference or title is a free text search that matches in any
part of the ballot reference number or the title (e.g. searching for "smit" will
match "smith").

Committee Only those committees to which your profile is registered will be displayed.

Start date Specifies that the date in the range between "From" and "To" is an opening
date

End date Specifies that the date in the range between "From" and "To" is a closing date

From Range start date

To Range end date

Figure 10 -Search parameters

3.4 Accessing closed ballots

Closed ballots can be accessed in two ways:

e Click on "Closed last 2 weeks" from the main screen, which will list all ballots which have been
closed during this period.

e Open the Search screen and then choose from the field Status the value "Closed". Enter
additional search values to further specify your query.

Electronic Balloting Portal — User Guide for Secretaries helpdesk@iso.org
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3 User interface and navigation

3.5 Viewing the details of a ballot

From the search screen, click on the ballot reference to open the ballot details screen:

i A i suter@iso.org
Committee internal balloting tor@iso.c
All open i f b | | Teols % | Help &
Allopen List of ballots [roors = |
Newlast2weeks || Closing in 2 weeks Closed last 2 weeks Search |

T - - ~\ Click on the ballot

Type Committee Reference Vote Role

reference name to open a

NP ISONEC JTC 1/5C 28 ISOIEC JTC 1/5C 28 N1508 ) SpeCiﬁC ballot Ballot owner

Cig 1SOMC 20 Chairman Term Extension for ISOTC 20/SC 9 & Ballot owner

co ISOMTC 22/5C 25 1S0/CD 12514-10 ) 16 vot.. U T Ballot owner

cD 1SOMTC 22/5C 25 1SOICD 12614-11 &) 16 voles 2011-1105 20120105 Ballot owner

co ISOMTC 22/5C 25 1S0ICD 1261412 ) 16 votes 2011-11-05 2012-01-05 Ballot owner

cD 1SOMTC 22/5C 25 1SOICD 12614-13 &) 16 voles 2011-1105 20120105 Ballot owner

co ISOMTC 22/5C 25 1SOICD 12614-14 ) 16 votes 2011-11-05 2012-01-05 Ballot owner

cD 1SONTC 22/5C 25 1SOICD 12614-15 &) 16 voles 2011-11-05 20120105 Ballot owner

co ISOMTC 22/5C 25 \\smcn 12614-16 = 16 votes 2011-11-05 2012-01-05 Ballot owner

Figure 11 - Open ballot details

This will open the Ballot details screen:

Committee internal balloting

Search > |SOICD 22915-8

[ Rt particpaton |«

[ Metadata @ |
Metadata [
Reference I50/CD 22915-8 Committee
Type cD
Voting stage Committee Version number
Start date 2005-05-11 End date
Opened by ISO/CS on 2005-05-11 00:00 Closed by ISO/CS on
Status Closed Created on
Project information

L B ———l amn

Figure 12 - Ballot Information screen
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3 User interface and navigation

The ballot contains tabs with the following information:

Tab Description

Information Shows the ballot attributes, the reference documents or hyperlinks, questions
and votes

Result Shows the ballot result with the number of answers for each question and the

comments received. Includes a link to download the results and access to
Post-voting decision tool.

Participation Shows the list of members who are participating in the ballot.

Audience List the complete ballot audience, i.e. the people assigned in voting roles
effective on the particular ballot.

This tab is only visible to the Secretary and support team (ballot owner)

Figure 13 -Tabs in ballot details screen
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3 User interface and navigation

3.6 Tools Menu

The tools menu provides shortcuts to access different functions of the electronic balloting application:

All ballot instances .
Search Tools <7 Help v

!Iloting portal

All Jatory | Vote required All open ‘ New last 2 weeks | [Closing in 2 weeks c"’:f:e:f:t 2 | m Open ballots
Search

Type: Reference or Title: ® Start date; from @ ISOTC Committes Areas

Status: Committee / Working Group: | All T End date: to @ EETMETIE AT
Comment Collation Tool
Manage my roles

. - Q_ogout
Type  Committee / Working Group Reference Vote Result Status Start date — l)

Figure 14 -Tools menu

Within the Tools menu there are the following options:

Tools menu Description

Balloting Portal Electronic balloting Portal start page.

Open Ballots Direct link to the All Open tab.

Search Direct link to the Search tab

ISOTC Committee areas Direct link to the ISOTC server (eCommittee)

Commenting Template Link to the Commenting template

Comment Collation tool Link to the Comment Collation Tool

Manage my roles Displays all the roles of the user. Roles can be disabled temporarily and
re-enabled.

Figure 15 - Tools menu options

3.7 Help Menu

The Help menu provides an easy way to access help files on Electronic Balloting, User Guides and

release notes.
Tools & Help 57 -

Help on Electronic Balloting

Felease Motes
About Electronic Balloting
| Search | | |

|

Figure 16 - Help Menu
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4 Creating a new ballot

4 Creating a new ballot
4.1 Creating a New Proposal (NP) ballot

Since May 2016, ISOCS has automated the submission of Form4 in order to help the secretary review
the information once Form4 is received from the proposer.

The goal of this automation is to:

- Assist the secretary in checking the Form4 received to identify if anything is missing and ensure
each field is filled out correctly.
- Facilitate the secretary’s work of the process to ensure the following tasks are executed:
0 A new project number is created in Project Portal at stage 10.00
0 The associated ballot is created with all relevant documents that were added during the
process
0 All documents (Form4 plus any additional documents added during the process) are
saved in eCommittees (except when the committee is hosted externally) as an N-
document in a dedicated folder posted under folder 04.Projects.

o For arevision, the revised document is automatically updated to stage 90.92 and the
revision is created.

The eForm4 application is available through the ISO Project Portal (http://isotc.iso.org/pp/). Please refer
to the User Guide if you need more information and/or help.

4.2 Create a CD ballot

In the CIB balloting section, click on New Ballot and in the drop-down menu that appears select

Committee Draft (ISO) or Committee Draft (ISO/IEC JTC1) depending on the committee you want to
create the ballot for.

Committee internal balloting SR——
All open | Tools W | Help = |
m " Mew last 2 weeks ] Closing in 2 weeks | " Closed last 2 weeks | m Search N |

606 ballots found = ¢ 1-203 » q New Ballot | |
Type Committee Reference v Ad hoc Committee Internal Ballot TS0
Committee Draft (150)

CIE  ISOTC31SC 3 4000-1 Ed 11 [ Committee Draft (ISO/IEC JTC1)

2

2

1

1

NP ISOITCE8 Approval of NWIP Enfity Legal Forms = LIE I DTl Bl
: : i DTS Draft Technical Specification
DTS  1SO/TC 94/SC 15 ISO/DTS 16976-1 - Revison of 2007 edifion &
Draft Technical Comigendum (ISQAEC JTC1)
I
£o IR ISOLCD 13916 (=l Mew Work ltem Proposal {1ISO and ISOEC JTC1)
cn ISOITE 107 ISOICT 14817 = b T TS T T

Figure 17 - Create a CD ballot

This will launch a 4-step wizard that will help you creating the CD ballot.

Step 1 — Committee selection

This step allows you to select the committee for which you wish to create a CD ballot. Selectthe
committee from the drop-down list

Electronic Balloting Portal — User Guide for Secretaries helpdesk@iso.org
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4 Creating a new ballot

The drop-down list will only display committees for which you are registered as Secretary or
o/

Secretary support team in the Global Directory.

Committee internal balloting Committee Draft (IS0)

All open

et g

Tools ¥ [Help &

| Committee selection | Ballot Information |

Questions & Answers

Mote: to create a new ballot based on the questions of, asiabing=e
use the « Search » page to locate one; then use the ffinction menu « Clone thiz B

Create ballot in Committee:

IS0ITC 34

— Select a Committee —
cviot

=

Related project :
See all projects in Project Portal

CVI02

IEATe 24

[sormc s4isc s

Reference Documents j

| Hext >> | | Cancel

Figure 18 - Committee selection

After the selection of the committee, the screen will automatically refresh to allow you to selectthe

project to which the Committee Dratft is related (this field is mandatory).

Select the project from the drop-down list :

Committee internal balloting Committee Draft (IS0}

All open

visentinjauffret@iso.org
2011-08-16

Tools ¥ [Help &

Committee selection ‘ Ballot Information ‘

Questions & Answers

Mote: to create a new ballot based on the questions of an existing one:
use the « Search » page to locate one; then use the function menu « Clone this ballot »

Create ballot in Committee:

EE -

— Select a Project — | -
— Select a Project —
ISOAND 2451

ISO/WD 12824

Related project :
See all projects in Project Portal

‘ hext »> | ‘ Cancel

Reference Documents )

Figure 19 - Project selection

project stage.

The drop-down list is filled by data taken from ISO projects database. Therefore it will only
display the projects related to the selected committee, and which sit on the Committee Draft

If you cannot find your project in the drop-down list, please contact projects@iso.org.

Click the Next button at the bottom of the page.
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4 Creating a new ballot

Step 2 — Ballot information

This step allows you to enter the ballot's metadata, i.e. ballot reference, start date, and end date. Fill
in all the required fields.

@\ The system proposes by default a 2-month duration for the ballot, but you are free to modify
N it.

Committee internal balloting Committes Draft (IS0) B ~o=v gumn

All open [Tools & [Hep &

Committee selection | Ballot Information Questions & Answers | Reference Documents j

Reference: ACD 12824. [1 [+]- |CD N200 Royal jelly specifications \

English title: Roval jelly -- Specifications

French titl¢: Gelée royale -- Spécifications

Start date] (20110817 B -

Voting will open at 00:00 CET that day.
End date: | 20111117 & -

Voting will close at 23:59 CET next day.

Mote:

| << Previous | | Next »> Cancel

Figure 20 - Ballot Metadata

Fields Description

Reference Ballot reference or document title.
Start date Vote opening date

End date Vote closing date

Notes Any notes relevant to the ballot.

Figure 21 - Ballot Metadata fields

Click the Next button.

Step 3 — Questions & Answers

This step displays the set of questions and answers that will be proposed during the ballot. Since
the CD ballot is based on an ISO template for the questions and answers, you cannot change any
of them.

Once ready, click the Create button to move to Step 4.

Electronic Balloting Portal — User Guide for Secretaries helpdesk@iso.org
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4 Creating a new ballot

Committee internal balloting

Committee Draft (ISO)

s g A e

All open

Tools | Help =

Committee selection | Ballot Information

Questions & Answers

Reference Documents

)

This ballot is based on a template that predefines gquestions
and possible answers: you can review them below, but not modify them.

To define your own questions and possible answers, create an "ad-hoc” ballot,
or clone an existing one.

No. Questions

1 Do you agree to the circulation ofthe draft as a DIS?

(*) A Comment is required for this answer value.

Possible Answers

Yes

Yes with comments *
Mo *

‘We abstain

| << Pravious

Create

Figure 22 - Questions & Answers

Note that until you click the Create button, you can go
the Previous button to modify the ballot data.

back in the process anytime by clicking

The ballot creation is confirmed by a pop-up window as soon as you clicked Create.

§ The page at httpsi//training.iso.org says:

B

Ballot successfully created

Step 4 — Reference documents

This step allows you to link any reference document(s) to the ballot.

A

Please note the below recommendation from ISO/CS :

The balloting portal does not automatically create N-documents on the ISOTC Server,

It is therefore recommended to first upload the relevant N-Documents for the ballot onto

eCommittees and then attach a link inside the ballot

Open the function menu (EI ) next to Reference document and links and select one of the two

options: Add new reference document or Add new link.

To attach the link to the document, do as follows:

e
o

select the option Add new link

Electronic Balloting Portal — User Guide for Secretaries
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BRER—4)L(%, ISOTC H—/V(JSA £ eCommittees)|Z N XEFEBEFELLL), Lo T, BEH
DEGE N XZFFET eCommittees [ZF7 T A—RL., K=, IREDPIZYOFEEYFHF BLLLY,

Reference document and links D D#EREA= 1 — (=) ZBEZ . 2 DDA T 3> Add new reference document X (%
Add new link D551 D% EIRT 5,

XECUDOERBRYMITBIZIE. LTDKIIZT S
% ZAF3a> Add new link%:EIRT 3,
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4 Creating a new ballot

Committee internal balloting New Work ltem Proposal (ISO) e v —
All open [Tools & [Hen = |
Committee selection | Ballot Information Questions & Answers Reference Documents J

Reference: ISO TC 34 New work Ttem Proposal l

Committee: I1SO/TC 34 Start date: 2011-08-17
English title: NWIP for training End date: 2011-12-17

1
Reference documents and linksff
Add new reference document
No reference documents nor Add new link
To add reference documents an Sk Ao Lo NN button above and choose one of the menu options.

Figure 23 - Add new link

7

s Go to eCommittees, right-click on the document and select Copy Shortcut

i P 23 028 - Dratt Agenda 2011-03-09 10 rev 2 1=
__,; T — P U
o _J ] Open
ES 26
O J 1 Open in New Tab
[/ S 25 0 Openin lewWindow Mr Ascanio [=]
[ -ﬂ 24 { Save Target As... Ecretariat WG2 [x]
[ -ﬂ 23 ( Print Target
| | 22 :
BB af O ]
= 0 (¢
O J L Copy Shortcut ]
[ S 19 & o

Figure 24 -Copy shortcut

R/

% Give a name to the URL and paste the link to the documents into the URL field
All ballot instances

All open
Add URL Reference |
Ballot Reference: 150 TC 34 New work [tem Proposal
Ballot Title: NWIP for training
URL Name: N202 - Form 4 Mew work Item proposal
URL: https:/ftraining.iso.org/ecom/livelink Hunc=I1&ok|
| Submit | | Cancel

Figure 25 - Add URL Reference

« Click on Submit.

The CD ballot has been successfully created, with the reference document and willopen
automatically on the defined Start date.

Click on the Finish button to terminate the wizard.
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Committee internal ba“oﬁng New Work tem Proposal {IS0)  —— -
—_———————
Allogen [Todls & [Hep + |

l Committee selaction > l Ballot information Questions & Answers

Rreferance Documents

Reference: ISO TC 34 New work Item Proposal ‘

Start date: 2011-03-17
End date: 2011-12-17

Committee: [SO/TC 34
English title: NWIS for training

Reference documents and links
[* Add new reference document
No reference documents ror { T T NN
Ta add referance documents A Nltiunle i SR button above and choose one of the menu optons.

[ sh

] 23 - Add new link

%  eCommittees ZHE. XED ETHHYJvHL . Copy Shortcut ZEIRT 3,

Z8 048 -Dratt Agenda 2011-0309 10rev 2ix
F 20 R 3 3

A
=2 onn
o 26
a _J = Open in New Tab
- @ Open in New Window fsano ]
5 3 Z2) Save Target As... ke sl af e 7
i) 1= | 23 Pnnt Target
N A 22 |
nm o b
—
B & 20 Copy Shortcut ] -
m 15 Eate

[ 24 - Copy Shortcut

7

»  URL ICEHIZEDIF. XE® URLIAIZV9FBEYDITS,

7

All ballot instances

All open

Add URL Reference l

Ballot Reference: SO TC 34 New work Item Proposal

Ballot Title: NWIP for training
URL Name: N202 - Form 4 New work Item proposal
URL: https://training.iso org/ecom/livelink ?func=lI&ot

Submit I | Cancel l

25 - URL DiFEHZEEMT S
% SubmitE4vod B,

CD &RER(F. SEXEMTHRESN. RESN=FHLBICEBMICERSNSD,

FinishiRAED1) oL, D4 —RE8TT 5,
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4 Creating a new ballot

4.3 Create an AD-Hoc ballot

In the CIB balloting section, click on New Ballot and in the drop-down menu that appears select Ad Hoc
committee internal ballot (ISO).

Committee internal balloting g oy
All open | Tocls & | Help = |
m | New last 2 weeks Closing in 2 weeks Closed last 2 weeks |

506 ballets found 5 « < 1-20 % » New Ballot = ]|
'Type Committee Reference Ad hoc Committee Intermal Ballot {150)
- p Committee Draft (1I50)

CIB ISOITC 31/SC 3 40001 Ed11 3 ¢ Committee Draft (ISO/IEC JTC1)

NP ISOTC 68 Approval of NWIP Entity Legal Forms 5] e D EEchRc SR po

5 & DTS Draft Technical Specification
DTS  ISOTC 94/5C 15 ISO/DTS 16976-1 - Revisen of 2007 edition = 2
Draft Technical Corrigendum (ISGAEC JTC1)
/i

Y fEoucaly S : Mew Work Item Proposal (IS0 and ISQIEC JTC1)
~n hTe 107 1M 14047 ™ 1

Figure 26 - Create an Ad hoc Committee Internal Ballot

This will launch a 4-step wizard that will help you creating the Ad Hoc Committee Internal ballot.

Step 1 — Committee selection

This step allows you to select the committee for which you wish to create a CIB ad-hoc ballot.
Select the committee from the drop-down list:

Committee internal balloting Ad hoc Committee Internal Ballot (1ISO) ndivein. <y

All open Tools S | Help &

Committee selection | Ballot Information Questions & Answers Reference Documents j

Note: to create a new ballot based on the guestions of an existing one:
use the « Search » page to locate one; then use the function menu « Clone this ballot =

P
Create ballot in Committee: — Select a Committee —
1S0/TC 30/5C 7
1S0/TC 31

1S0/TC 31/5C 3
1S0/TC 31/5C 4
1S0/TC 31/5C 5
1S0/TC 31/5C 6
1S0/TC 31/5C 7
1S0/TC 31/5C 8
1S0/TC 31/5C 5
1S0/TC 31/5C 10

IS0/TC 33
1SO/TC 34/5C 2 | Cancel
IS0/TC 34/5C 3
IS0/TC 34/5C 4
IS0/TC 34/5C 5
IS0/TC 34/5C 6
IS0/TC 34/5C 7

1S0/TC 34/5C 8
SO/TC 34/5C 8 i

Figure 27 - Committee selection

/é)\_ The drop-down list will only display committees for which you are registered as Secretary or
% Secretary support team in the Global Directory.
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43 AD-Hoc IE#RTETD
CIB 2 ZEmIZFH L T, New Ballot Z01)vHIL., KRS =FOYTH 2 A= 21—T Ad Hoc Committee Internal
Ballot (ISO)%:#R 9 %,

Committee internal balloting e
All open \Tools VlHelp VI
BT e st 2 weeks Closing in 2 weeks | Closed last 2 weeks |
606 ballots found (=] «<¢ 1-20> > New Ballot < ]‘
Type Committee Reference Ad hoc Commitiee Internal Ballot (1SO |
Commitiee Draft (150)
o BrCees 4000-1Ed 11 @ J Commitiee Drat (SOMEC JTCY)
NP ISO/TC 68 Approval of NWIP Entity Legal Forms (3] 2 DTR Draft Technical Report

DTS Draft Technical Specification

DTS ISO/TC 94/SC 15 ISO/DTS 16876-1 - Revison of 2007 edition (3] .|
_ Draft Technical Comigendum (ISONEC JTC1)
sl Lo LR Y New Work item Proposal (SO and ISO/IEC JTC1)
~n ISATC INT ISNNCN 140417 ™ 1 T TTTr=rrerr TR

[ 26 — Ad Hoc Committee Internal Ballot Z5& €9 5 NIk >
T4 DN HF—KAEEL . AD Hoc Committee Internal Ballot DR FEIZ/IID, ATYvT 1-F
BLDER

ZDATYFTTIL. AD Hoc Committee Internal Ballot #E%8 ELT=-LVEELFRIRTHENTES, FOyTEHUYR
FNEEEEFEIRT S,

Committee internal balloting Ag hoc Comities Intemal Ballot (S0) o
All open | Tools @ J Help & ]
| Committee selection 7 | Ballot Information ‘I/ Questions & Answers \‘/' Reference Documents ]

Note: to ceate a new ballot based on the questions of an existing one:
use the « Search > page to locate one; then use the function menu « Clore this ballot »

P
Create ballot in Committee: — Selet 3 Committee — .\
I1SO/TC 30/SC 7 -

1SO/TC 31

1SO/TC 31/5C 3
ISO/TC 31/5C 4
1SO/TC 31/SC 5

ISO/TC 31/5C 10
ISDTC 33
[
1SO/TC 34/5C 2  omce |
1S0/TC 34/5C 3
1S0/TC 34/5C 4
ISO/TC 34/5C 5
1SD/TC 34/5C §
1SD/TC 34/SC 7
1SO/TC 34/5C 8
50/TC 34/5C 3 =

X 27 - ZERELDER

@) FOVTEIYRITIL GD CEREERIZEEEES K —FF—AI-EREN T SEARDH
T pETENA,
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4 Creating a new ballot

Click the Next button.

Step 2 — Ballot information

This step allows you to enter the ballot's metadata, i.e. ballot reference, title, start date, and end
date. Fill in all the required fields.

The system proposes by default a 3-month duration for the ballot, but you are free to modify

Committee internal balloting Ad hoc Committee Internal Ballat (1S0) — ~
All open Tools = | Help &
Committee selection > | Ballot Information ) | Questions & Answers > Reference Documents J
Ri nce:  Approval of resclution *
i Sge B I U e | X, X*|: W o [ @
E=sSEilEE = | A-|: @ B
English title:
ctartdate: 20130423 B«
Voting will open at 00:00 CET that day.
Voting will close at 23:59 CET next day.
: Sze || B I U e X, %2 |: S o E @
E == |il- = = A- | @ =
Note:
<< Previous | | MNext »>> | | Cancel
Figure 28 - Ballot Metadata
Fields Description
Reference Ballot reference or document title
English title Title of proposal in English.
Start date Vote opening date
End date Vote closing date
Notes Any notes relevant to the ballot.

Figure 29 - Ballot metadatafields
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Next RAED)vIT B,

ATV 2-BEER CORTYTTIE REDAZT—4E, DFY . RIESEES. (L. BB, HBYIHEANT
BENTEE  WEREIRNTAHNTS:

SRFARGRET 3 D FREEIETT B, ENEBRIEET B TES,

Committee internal balloting Adhoc Committze Internal Ballot (1S0) iy s
-
All open Toole % | Heip W
| Committas salaction Ballot Tnfarmation | Quastions B Ancwars ‘ Raforancs Dot uments
R ancar  Approval of reaoiution .
Sze B 1Y e x, x* @ W e - @
E R ETE E: L3 e A- il =
Enghch tritla:

30423 B«

Start date:

Voting will cpen at 00:00 CET that day.
enddare: 20130723 B«

visting will doze st 23:59 CET naxt day.

B T Y e x X & @ X &
= E 2§ | E = - A- g =]
Note:
<<Prevous | Next>> | Cancel |

(28 - BEAFT—4

BREAT—S0OR L

Reference RESBEENIIXES

English title HEIEORE
Start date S ERIRHE
End date BREHHUIE

Notes S E(CEHET HiEER

29 - BRART—EDOMR
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4 Creating a new ballot

Click the Next button.

Step 3 — Questions & Answers

Ballot Reference should be as explicit as possible as it is the reference used to search for
your ballot in the electronic balloting platform

The ad-hoc ballot allows you to define the questions and answers you wish to ask. In this step, you
will define the set of questions and answers for the ballot.

« Define questions
= Define the question in the textbox.

Committee internal balloting

Ad hoc

All open

Committee selection ) |

Ballot Information ) |:

Question 1 =

Define question

Do you approve of the following rescluticon:
"I50/IC123 resclwes toc create an internal liaiscn Type the text of yOUr
with IS0/TC456 in crder to access their documents,

and invites TC45& to reciprocate with the liaiscn.

question here

<< Previous | | Cr

Figure 30 - Define question

7
*

% Define answers

= Define a possible answer in the textbox. (1)

= For each answer, you can select if no comment is allowed, if a comment is compulsory by
selecting one of the option in the drop-down list at the right of the answer. (2)

= To add another answer, click on the Add Answer button. (3)

= To delete an answer, open the function menu (E|) of the corresponding answer and select

Delete.

= To move an answer up or down in the list of answers, open the function menu (El) of the
corresponding answer and select Up or Down.
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(©) HBSHEESIE EFRETSIFI4—LTREERFET S1-DICRPNEES LD T, TESRY

BRI T SELL,

Next REE#HD)vHT 5B,

ATv7 3-EREEE

22

Ad-Hoc ballot TI&, R ELTHEMEBEERET HENTESD, CORTYI TR, BEAO—EDOEMERE

ERET Do

<+~ HMEHREIT D
B FHRRMRYIRICBWCEBZEERET 5,

Committee internal balloting Ad hoc
All open
‘ Committee selection | Ballot Information 7
Question 1 = ‘
GEQICB:EE:CVQ _:: the following :?SS;‘JC;EE: Eﬁ:ﬁ&%&ij’é
150 resol te an internmal liaison
with C456 1 access their documents, BRXEZDOHEIZ
and invices TC456 to reciprocate with the liaison. "
ANTS
N
‘_ Add Question .
<< Previous Cr

B 30 - EREHRETS

v EEERETD

B THRRAMRYIRIZEWTHREELZREZZRET 5. (1)

B ZFEECOVT.BEOAROROYTFIIU)ANDHTH T ar D1 DERIRT DL, IAVMIEFAS

N, AV NI ELIFRIRTED, (2)

ADOEIZEEMT BIZIE. Add Answer RAE9) w93 %, (3)

EEZHIBRT 2I21E. #ET2EBEOMAEA=1— (=) %51y IL . Delete #EIRT 5,

EZYRMIBLTEEEZ L FTBBSE A2, METAEEDMAEEA=1— (=) ZB=, Up XIZ Down

EEIRT D,
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4 Creating a new ballot

Some information about the different types of comment options available:

Comment options Description

No comment allowed Balloter cannot add comment on selected answer

Comment optional Balloter can add comment on selected answer. Comment
option include HTML window and/or document upload

Comment required (HTML window) Balloter must add a comment to selected answer. Comment
option include HTML window only

Comment required (using 1ISO Balloter must add a comment using an 1ISO template.

template) Comment option include document upload only

Comment required (HTML window or Balloter must add a comment using an ISO template.
ISO template) Comment option include document upload and HTML window

Figure 31 - Comment field options

Questions & Answers 3 Reference Documents
o . Answers
Type a possible — — o
. Yes ment opticna
answer in the textbox ]
Mo Comment opticnal =
Comment required (HTML window)
- Comment required {using IS0 template) =
Abstain Comment required (HTML window or IS0 templats)
__.Add Answer t

i Select the option for

To add another answer, 9 commenting an answer
click the button Add answer

Figure 32 - Define answers

To Delete, move up or down an

Answers answer, open the function menu (EI)
= — and select the desired option

Yeg ment opbona

Mo | Comment optional

Abstain | Comment optional

Add Answer

Figure 33 - Change order of answers
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FIATESHRRBIAA AT a0 DIER

AAVRDA T ay

L

No comment allowed

SEFTERLEZBIZEFICODVWTIAAVMEMA LN,

Comment optional

S EE(ILEIRL-AIZEIZDOWNTIAVEMZOND, AT T
[X.HTMLOA4> RO R/ RIIXEDOT7YITO—REET,

Comment required (HTML window)

S EE(LBIRLE-REICOAVREMZ L FNIEESEL, OAVNE T
X HTMLOAV RO DA EELD,

Comment required (using ISOtemplate)

SEE(L.ISOTUIL—rEE-TaAAVMEMR AR FNIEESEELY,
AT aviE. XEDT7YTO—RDHEET,

Comment required (HTML window or

ISO template)

SEEHIL ISOTUTL—EFEoTAAVMEMAR FIELRDALY,
DAV T LAV EXEDTYTO—RE HTML AU R % ET,

31 - AAVMRADA T ay

‘ Questions & Answers

Reference Documents

Answers
ARG EEET AL Yao { Comment optional ] @
RYDRIZANTS No comment allowed

No [ =

Comment required (HTML window)
= Comment required (using I1SO template) &
Abstain Comment required (HTML window or ISO template)
Add Answer '

BEZEADIAVLD
@ i smRTs

€) somsreEmL. xR0
Add Answer #9')v9 ¥ 3%

X 32 - AEFERET D

EEEHIRX T ETREBSESI213. HEE

Answers AZa— [ ZHE. FLEDA T avE
BIRTS

Yes [ Comment optional b

No | Comment optional [«] @

Abstain Comment optonal ;J [
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4 Creating a new ballot

% Add more questions
= To add a new question, click on Add question

= To delete a question, open the function menu (=) of the corresponding question and select

Delete.

= To move up or down a question in the list of questions, open the function menu (=) of the

corresponding question and select Up or Down.

To Delete, move up or down a

Question 2 = : 2
| # Delete question, open the function menu
i i i (&) and select the desired option

| Comment optional

| Comment optional

2-day

Other [ Comment required (HTML win

| add Answer |

To add another question, click
the button Add question

[ Add Question

e L VTR I I

Create [ |

Cancel

Figure 34 - Add more questions

Once ready, click the Create button. The ballot creation is confirmed by a pop-up window as soon

as you clicked Create.

-
§ The page at https://training.iso.org says:

S

Ballot successfully created

Step 4 — Reference documents

This step allows you to link to the ballot any reference document(s).

Open the function menu (EI ) next to Reference document and links and select one of the two

options: Add new reference document or Add new link.

A

Please note the below recommendation from ISO/CS :

The balloting portal does not automatically create N-documents on the ISOTC Server,

It is therefore recommended to first upload the relevant N-Documents for the ballot onto

eCommittees and then attach a link inside the ballot

Electronic Balloting Portal — User Guide for Secretaries
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< BHHEEIHIEMT S
B B EEMNT BICIE. Add questionE ) wI T B,
B ERZHIRT IS, WIS T REMD#EAEA=1— (=) E51)vL. Delete 2:&IRT 5,
B EURMIBLTEMZ L TRBSE L, dhT2EE0#AEA=—1— (=) ZBIE. Up X% Down
ZEIRYT B,

HRIEHIRX I E TR E5I<E,
WA= a— =g HFEOL T Iy

EBERTD -

[ Comment optiona

2-day [ comment optiona

Other | Comment required (HTML -.».r:

I Add Answer |

AOEMZEMT BHIZIL,
st
s riEAus Create | Cancel

34 - ERZEEMT S

EFEHNTEI=5. Create RAVED1) T B, Create #0')vITHEELIZRYT 7Y TI4URIIZE>THRENEE
ESINT=CEEHRTES,

r N
& The page at https://training.iso.org says: ﬁ
|

Ballot successfully created

ATYT 4-BRBRXE CORTYITIH. REICSBXELZ)ITHIENTES,
Reference document and links DR DHBEA= 21— (=) E 51w L. 2 DDA T3> Add new reference document
X [& Add new link DL F M1 DFREIRT S,

A\ BUTFDISO/CS HoDHRERICEETS:
REN—Z/LIZ, ISOTC H#—/\(JSA £: eCommittees)/= N XZEFEBERLZL), SoT, RE,
DEGE N XZFF T eCommittees [ZFvTO—RL, KI=, BEDBIZYL OFBEYAHT BELL),
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4 Creating a new ballot

To attach the link to the document, do as follows:

7

% select the option Add new link
Committee internal balloting Ad hoc Commiittee Internal Ballot (1IS0) _“'.‘ -

—
All open Tools 57 | Help &

Committee selection > | Ballot Information > Questions & Answers Reference Documents

S

Reference: Approval of resolution.. L

Committee: ISO/TC 34 Start date: 2013-04-23
English title: End date: 2013-07-23

Reference doc ts and links }
|*  Add new reference document
No reference documents nor lif} ¥ add new link
To add reference documents and/d ionNputton above and choose one of the menu options.

Figure 35 - Add new link

“ Go to eCommittees, rigtht—click on the document and select Copy Shortcut
[ 28 028 - Dratt Agenda 2011-03-08 10rev 2 =]

7 = =
Open

26

1 Open in New Tab

25 1 Mr Ascanio [=]

Open in New Window

24 0 Save Target As.. ecretariat WG2 =]

23 0 Print Target
22

21 B 3]
20

Copy Shortcut
15 4 Pacte

Figure 36 - Copy shortcut

O EEOEEOEEEIE
.?l|Ll|Ll "I|LI|LI '?l|Ll|L

e

% Give a name to the URL and paste the link to the documents into the URL field

Committee internal balloting 5“"“;,',‘:’3;@;;?;’2"’“
All open
Add URL Reference |

Ballot Reference: Approval of resolution..

Ballot Title:

URL Name: Approval of resolution

URL: objld=1395165&objAction=browse&sort=name

Submit | | Cancel |

Figure 37 - Add URL Reference

¢ Click on Submit.

The CIB ballot has been successfully created, with the reference document and willopen
automatically on the defined Start date.
Click on the Finish button to terminate the wizard.
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XEIZ)OERVFITBICIE. LTDEKIIZTS:
% AT 3> Add new linkZ&EIRT 5,

Committee internal balloting a¢ hoc Commilee Inlemal Ballel (SO) -

All open Tools % Help ¥

| Commitlee selection Ballot Information y Questions & Answers ) Reference Documents
Reference: Approval of resolution.. 1
Committes: 1SO/TC 34 Start date: 2013 04 23
Enghsh title: End date: 2013-07-23

Reference documents and linkg= |
*  Add new reference document|
No reference documents nor lig ¥ add nev link
To add reference documents and/ar ke, PEass ek oT e ranction butfon above and choose one of the menu optons

[ 35 - Add new link

%  eCommittees ZRE. XED ETHHY)vHL. Copy Shortcut ZEIRT 5,

28 028 -Dratt Agenda 2011-0309 10rev 2i=

7 —— O D R, ——
Qpen

Open in New Tab

Open in New Window
Save Target As... boetarat W2 £
23 Pnnt Target
22 |

21 1]
20

Copy Shortcut ]
15 P

36 — Copy Shortcut

28

25 Ascano =

¥d (b3 B8 B8 5 8 O B 6
R

% URL IZ&HEIZDF. XED URLKIZY >V ZEBEY 1115,

Committee internal balloting ‘“;"1'3?:;2”'“

Al open

Add URL Reference 1

Ballot Reference: Approval of resclution..

Ballot Title:
URL Name: Approval of resclution
URL: ohyjld=1335165&ohjAction=browsefsor=namsa

Submit | | Cancel |

B 37 - URL D1E#®ZEEMT S
% SubmitEH)vod B,

CB REFZHEXEMTHRESN, HHEL-FIEBICEEBRICHIRIN S,

Finish R2> %0 voL., o4 —K&8 T35,
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4 Creating a new ballot

4.4 Create a new ad-hoc ballot by cloning an existing ad-hoc ballot

Only ad-hoc CIB ballots can be cloned. Other ballot types that are based on template of
guestionnaire cannot be cloned (e.g. NP, CD, DTS ballots, etc.).

Cloning an ad-hoc ballot will create a new ad-hoc ballot by copying the questions and answers from

an existing one. After cloning the ballot you will still have to define the ballot metadata (reference,
title, start and end date, etc.) and will be able to edit the copied questions and answers.

From the list of ballots that are displayed, open the function menu (=) of the corresponding ballot
you wish to clone and select Clone this ballot (copy questions & answers).

Committee internal balloting e

All open

TR e e 2 wecls Closing n 2 weeks

4 ballots found [=]

|Tno\s [~ |He|p =~ |

Closed last 2 weeks Search

Add Hew ltem... ~

Type Committee

Reference Vote Start date End date .‘- Role
DTR ISOITC 34 1SOICD 2451 - efdfhkjsdfh = 2011-07-22 2011-10-22 Ballot owner
CD ISOTC 34 IS0ICD 12824 - CD N200 Royal jelly specifications = 2011-09-17 2011-11-17 Ballot owner
NP I30/TC 34 130 TC 34 New work ltem Proposal [ 2011-09-17 2011-12-17 Ballot owner
CIB ISOTC 34 Reference N222 ad hoc ballgf [ N 1-09-17 2011-12-17 Ballot owner
&4" Browse

‘@ Download ballot content as zip
# Delete
| m Clone this ballot (copy questions & answers)

Figure 38 - Clone a ballot

Click OK in the pop-up window for confirmation.

& The page at https://training.iso.org says: P

The ballot will be cloned. Do you want to proceed?

| ok |[ cance

You will then be redirected to the usual 4-step wizard.

A When cloning a ballot, reference documents are not copied.
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44 BEFED ad-hoc MEEZFEHMLTHLL ad-hocIREERTET D

0\ ad-hoc CIB#RZE(JSAE: BLEIEEFEH TRET S)DAIERTEE, IHDEEERI-E IS
MDE1TDIRE (HIZ (L, NP, CD, DTS IELE) (ZHEH TEL40),

ad-hoc X RZHEHT S IFOREDEREMENFH L ad-hoc HRICTE—SN D, REEZHERLI-&R, 8R4
AT—R(RBSRES. 2NV FKRB. WYB. F)ERELGTNELLRN, AE—L-BERLEEZRET
HELTED,

RRINFIBEYR IS, RS EDHAREA= 21— ( =) %41 w51 . Clone this ballot (copy questions&
answerS)’éig?R'g-%)o

m -
Committee internal balloting - .
&ll open | Tools [ Help & I
m M hast 2 waales Clasing in 2 waaks Closad lnst 2 wasks Y—
4 ballots found =) Add New Rem... -
Type Commitee Retorance Vole Stangate End aate & Role
DTR ISOITC 34 SOICD 2451 - efdihkjzdh = 2011-07-22 2011-10-22 Ballat owner
cD ISOITC 34 SOICD 12824 - CD N200 Royal jelly specifications 3] 2011-08-17 2011-11-17 Ballot owner
NP IBOMTC 234 GO TC 24 Mew work item Propoaal =] 2011-02-17 2011-1297 Ballot owner
cie ISOMC 34 Reference NZ22 2d hoc ballgf [ 2011-12-17 Sallol owner
& Erowse
& Dowrlcad balot content as ap
B Oel=t=
| @ Clore tis ballot (copy questang & anewers)

[ 38 - REMHT S HRD-

DIZ R T 7T 94U RHD OKED)voT B,

§ The page at https://training.iso.org says: XS
The ballot will be cloned. Do you want to proceed?
i OK Cancel

FTEHEBED ARTYTD O —RIZFE 5,

o REZHEHRT G, SEXEZFIE—ShEL),
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5 Editing existing ballots

5 Editing existing ballots
Existing ballots can be modified by the ballot owner at any time as long as the ballot has not closed yet.

@) Avoter can edit and/or delete a vote as long as a ballot is open.
N

& No notifications are sent after a change has been made

5.1 Modify metadata

To update ballot metadata, i.e. ballot reference, title, start date, and end date, click on the function menu
(little blue arrow) next to Metadata and select Edit.

All open > Approval of one more Working Group...
o 1
Metadata 5
Esf Edit
Reference Approval of one more Working Gr
Type CIB (Committee Internal Ballot)
Start date 2011-11-04
Opened by ISQ/CS on 2011-11-04 12:06
Status Cpen
English title M 10018 vwv ssssss kdhdwidhiwi
Mate This New Working Group will ...

Figure 39 - Editing Metadata
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5 BIFORREWETD
BREOHRRE. HENFHEOHYToONTORLRY REEEFICL O TV O THLERT HIENTES,

BEZ(t. BEHF—F AN Lo TOBRY. BENBEIHFLERY, RITEIE T EEHTESE,

N\ EBINE BHIEEESNLL),

5.1 AAT—5%EHTH
REAIT—H(DFEY. RBSEES . 2 ML s E. HUIB) ZEH T HIZIL. Metadata DEEDHEEA= 21—
(NS FERKENZEY )L, EditZT:&IRY 5,

All open > Approval of one more Working Group...

partpstion | pudence

= |

Metadata & —_—
2 Edt +

Reference Approval of one more Working Gr:
Type CIB (Committee Internal Ballot)
Start date 2011-11-04
Opened by ISO/CS on 2011-11-04 12:06
Status Open
English title N 10018 vvv ssssss kdhdwidhiwi
Note This New Working Group will ...

K 39 - AT —A%HRET S
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5 Editing existing ballots

Modify any of the metadata as appropriate and click Submit to finish editing:

Reference:

Committee:

Status: Op

Start date:

Approval of one more Warking Group within SC 14 _—

en

2011-11-04
Voting will open at 00:00 CET that day.

ISOJTC 34/5C 14

-

® -

Type: CIB (Committee Internal Ballot)

2011-12-14 & -
woting will close at 23:52 CET next day.

End date:

LF

£ Size

English title:

N 10018 ww ssssss kdhdwidhiwi

<=

Update the
information as

appropriate and
click on Submit

L

£ Size

Note:

This Mew Working Group will ...

Submit I

Reset Cancel

—l

Figure 40 - Update ballot metadata

Some information on the different values in the Ballot status field:

Ballot Status

Explanation

Visibility of the ballot

Created

Open

Closed

The ballot has been created by the
Secretary/Support Team (completion of
stages 1 to 3 of the ballot creation process)

The ballot has opened for voting after
reaching the Opening Date. Email
notifications regarding the opening of the
ballot are sent to the ballot audience.

Votes can be cast and comments submitted

The ballot has closed for voting after reaching
the closing date. Email notifications regarding
the closing of the ballot are sent to the ballot
audience.

The ballot result is fixed and changes to the
ballot are no longer possible

Secretary/Support Team only

Voter/commenter: Ballot
information and ballot
document(s); own vote and
comments.

Secretary/Support Team: the
same, plus all votes and
comments submitted at a certain
point in time

Voter/Commenter: Ballot
information and ballot
document(s); Voting results

Secretary/Support Team: Same
as voter/commenter

Figure 41 — Ballot Status
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Reference: Approval of one more Working Graup within SC 14 ]
Committee: 1S0/TC 34/5C 14 Type: CIS (Committes Internal Ballot)
Status: Open -
Start date; 20111104 @ - nd date: 2111274 @ -
Voting will open at 00:00 CET that day, Vaoting will close at 23:59 CET next day.
A T i
M 10018 wv 5538583 kahdwidhiwi
English tithe:
i
FHzEEEHL.
Submit 7')v99%
i T O
This New Workng Groug will ...
Note:
* Submit I | Resst | Cance

~

40 - BREASTHZEEHTH BE

D Status WD RGIEB BT HIFHR:

R D Status Bk BRARAHHEH

Created BENEBRHRE HYHR—rF—LICL>TEESN | BERE YR—rF—LDOH
TWAREZREITOERDER 1~3NET)

Open R BICELET. RENF—TUITHE- TS, | BEE AV —: BEFRLKRE
BEERIRD EA—LBRAERREBREICEESN | XE;, BH0OERZFELIAVE
o ER#HEYR—bF—L: g
BELIAVIERETHIENTED, MAT, HERNOEEDRATIRES

Nz RTOREIZFLEIAVE

Closed OB IEL-E T, BESEOToN TS, % BEE A — BRERREEE
ERUO E A— LB RREARECEEIND. | XE; BRER
BRESRIEEINTEY REOEEFILS5TEL | BERE YHR—tF—L: 50
LY, ’BEE AV 3—LRELC

B 41 - D Status
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5 Editing existing ballots

5.2 Modify reference documents and links

Open the information screen of the ballot on which you want to modify the reference document(s):

N i i suter@iso.org
Committee internal balloting S
Search > Approval of new Working Group within... [Tods & [hew &
Participation Ty

AddHew ftem.. &
Metadata [
Reference Approval of new Working Group within TC 34/sC 14 Committes 1S0/TC 34/SC 14
Type CIB (Committee Internal Ballot)
Start date 2011-11-04 End date 2011-12-05
Opened by 1SO/CS on 2011-11-04 12:03 Closed by 1S0/CS on 2011-11-04 12:09
Status Voting closed Created on 2011-11-04 12:02:57.0
Englich title N 10017 wvv bbb b bbbb
Note The new Working Group will be developing new standards in the area of xonc
Reference d 5 and links & |

"% N 10017 vvv bbb b bbbb &

Votes and =) 1
Type Participant 4 Cast by Date
4% ndia (p15) @ Comments Suter, Julie Ms 2011-11-16

Back to list of ballots

Figure 42 - Committee internal balloting — Information tab

To update reference documents and links, click on the function menu (little blue arrow) next to Reference
documents and links and select one of two options:

=Tatus upen
Englizh title M 10018
Mate This MNew Warking Group will ...

-

Reference documents and links = |

‘@ Download ballot content as zip
= N 10018 wvv ssssss kdhdwidhi (%] Add new reference document «

& add new link
FOroEstions and answers ! =

Ho. Questions

Figure 43 - Update Reference documents and links

1 - Add new reference document:

Allows you to add a new document to the ballot

Please note the below recommendation from ISO/CS :

The balloting portal does not automatically create N-documents on the ISOTC Server,

It is therefore recommended to first upload the relevant N-Documents for the ballot onto
eCommittees and then attach a link inside the ballot

Electronic Balloting Portal — User Guide for Secretaries helpdesk@iso.org
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52 BRXELIVIEEETD
SRXEZERBLEVEREDOFREEZRHC:

Committee internal balloting Siip

Seum >

Todde © |Metp &

[E— Particpaton Audianca

Add Bew e =

[ Metadota = L
Metadata =

Referarce Approval of new Working Group within TC 34/5C 14 Comymittes 150/7C 34/5C 14
Type CiD (Committee Imernal Dailot]

Start date 2011-11-D4 End date 2011-12-05
Dpened by [S0/CS on 2011-11-04 L2:03 Closed by 1S0/CS on 2011-11-0
seatus vering closed Creseed an 2011-11-04 12:02:57.0

English ttle N 10017 vvv bbb b bobb
Note The new Working Group will be developing naw standards in the aren of woo

Reference documents and links =1 |

= N 10017 vvv bbb b bbbb =

Voles and comments 5

Troe Paiticipant * Castby Date

B nde(os) @ Comments ¥ suter, Julla Mz 20111116

Back 19 I of balots

42 - R B4 HNB’E - Information &7

SHBYXEL)IEFEHT BIZIE. Reference documents and links DIED#EREA= 21— (UNSTEFREEN ZEZH2UvHIL
T22DATLavnD56M 1 DEERT S:

STatus upen
English title N 10018
Note This New Working Group will ...

-_—

Reference documents and links =’ |

‘@ Download ballot content as zip
= N 10018 vvv ssssss kdhdwidhi | *| Add new reference document *

E

& Add new link

]
rQuestlons and answers

No. Questions

43 —Reference documents and linksZBH 9 5

1-Add new reference document:

SRICHT-LBESRXELEMT HENTES:

A\ LUTFDISO/CS HoDHRERICEETS:
B — 5 )L %, ISOTC H—/V(JSA £ eCommittees)|= N X EFEBEFRLLL), LoT. RE,
DEEN XZEFFT eCommittees [ZF7vTO—RL., KIZ, BEDBIZYS OFHEY S BELLD,
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5 Editing existing ballots

2 — Add new link

To attach the link to the document, do as follows:

R/

% select the option Add new link

Committee internal balloting New Work ltem Proposal (150) e
All open Tools 5 | Help =
Committee selection | Ballot Information Questions & Answers Reference Documents J

Reference: IS0 TC 34 New work Ttem Proposal L

Committee: 150/TC 34 Start date: 2011-08-17
English title: NWIP for training End date: 2011-12-17

Reference documents and |i||n_-1 f

Add new reference document
Add new link

No reference documents nor
To add reference documents an%d

ctNn button above and choose one of the menu options. ‘

Figure 44 - Add new link

« Go to eCommittees, right-click on the document and select Copy Shortcut
N 28 028 - Draft Agenda 2011-03-09 10rev 2 1=l

' &

27 e S =
Open
28
1 Open in New Tab
=0 Open in Mew Window Mr Ascanio (=]
2440 Save Target As... ecretariat WE2 =]
23 g Print Target

2

21 8 FI

20
[ Copy Shortcut ]
1% Paste

Figure 45 - Copy shortcut

i1 W W
Bl IE I N

% Give a name to the URL and paste the link to the documents into the URL field
All ballot instances

All open
Add URL Reference |
Ballot Reference: 150 TC 34 New work Item Proposal
Ballot Title: NWIP for training
URL Name: N202 - Form 4 MNew work Item proposal
URL: https://training.iso.org/ecom/livelink Hunc=I1&ok| -
| Submit | | Cancel |

Figure 46 - Add URL Reference
% Click on Submit.

Electronic Balloting Portal — User Guide for Secretaries helpdesk@iso.org
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2-Add new link: LI FTD K312, 3XEIZYHZBRY T
BIEMTES:

% A7 3> Add new linkZ&EIRT 5,

i el s
Committee internal balloting Maw Work ltem Proposal (IS0) — -
All open [ Tools & | Help &

Committee selaction > l Ballot Information > Questions & Answers > Reference Documents .|

Reference: ISO TC 34 New work Item Propesal ‘

Commilles: [=0/TC 34 Start date: 2011-09-17
English tithe: NWIP for fraiming End date:  2011-12-17

lr_ln button above and choose one of the menu opuons.

Finish

Reference documents and lin

No reference documents nor
To add reference documents ar

44 - Add new link

% eCommittees ZBE, XEND L THYvIL. Copy Shortcut #:ERT 5,

28 028 -Dratt Agenda 2011-03-09 10 rev 21z

27 i e
Open
26
— Open in New Tab \M
= Open in New Window FM =
Save Target As... Fuetanat We2 ()

Pnnt Target

Copy Shortcut ]-

[ 45 - Copy Shortcut

1 [
[E% [53 58 [+8 B3 (3 B9 9 B8

%  URL [ZR&RBIZDIT, XED URLIFIZUV %Y,
All ballot instances

All open
Add URL Reference I
Ballot Reference: IS0 TC 34 New work Item Proposal
Ballot Title: NWIP for training
URL Name: N202 - Form 4 New work Item proposal
URL: https://training.iso.org/ecom/livelink ?func=I1&ok -
I Submit | \ Cancel |

B 46 - URL DIEEZEMNT S

< SubmitZ'vU9 %,
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5 Editing existing ballots

5.3 Modify questions/answers (only available for Ad hoc CIB)

,é)\ Questions/answers can only be modified if the ballot is in status Created (i.e. the ballot has not
%7 opened for voting yet)

To update the questions/answers of an Ad hoc CIB ballot, click on the function menu (little blue arrow)
next to Questions and answers and click on Edit.

Reference documents and links (= |

No reference documents nor links.
To add reference documents and/or links, please click on the function b

Questions and answers [ ! :

L Ho Questions

1 We agree that a globally relevant International Standard on this subject
new work item to the program of wark of the committee

Figure 47 - Edit Questions and answers

For detailed instructions on how to edit questions and answers, please refer to section Create an AD-hoc
ballot: Step 3 — Questions & Answers.

Electronic Balloting Portal — User Guide for Secretaries helpdesk@iso.org
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53 B/ EE&EEZEET S (Ad hoc CIB DA AIEE)

®) B aE (L, BEDKEED Created [0 TUVB (DFY, BEHNESLFT—T N4> TULVEL) BE
DAIZEETES,

AdHoc CIB X EN &R BE&EZEH I BIZ[X. Questions and answers DD HEREA = 21— (INSIEF B KE)N )
vPL Edit 9w %,

Reference documents and links = I

No reference documents nor links.
To add reference documents and/or links, please click on the function bi

Questions and answers [, !

Lo, Questions

1 We agree that a globally relevant International Standard on this subject
new work item to the program of work of the committee

47 - BREMZELZRRT S ERLEBEDOHESEICETHFLLEG

BAIZDWLVTIX,. 4.3 AD-hoc HEARET 5 : A7 v/ 3 ER & B
EBBIBHILE,
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6 Voting and commenting

6 Voting and commenting

6.1 View the ballot audience

From the ballot information screen, click on the Audience tab to openit.

Information | Participation I Audience
t
Cast vote as Submit Comment as
Reference: 4000-1 Ed 11 |
Committee: ISO/TC 31/5C3 Start date: 2013-10-31
Status: Open End date: 2014-01-31

Note |

You can send an email to the complete audience of this ballot by clicking on the envelope here [ and follow the instructions. ISOCS staff are not included so remember to
add the TPM address.

To send an email to a partial audience, imited to all users registered in one particular balloting role {e.g. only to Obligated voters), locate and click the envelope for that
particular role in the left column of the table further down this page.

In order to ensure confidentiality among the recipients to your emails, remember to use the "Bee:” field of your email application, not the usual "To: ™ or "Cc: " fields.

Obligated voter 7 |

:.User Business role
[ CIB Voter representing Korea, Republic of (KATS)
CIB Voter of [ISO/TC 31/SC 3] representing Italy (UNI}
CIB Voter of [ISO/TC 31/SC 3] representing Spain (AENOR)
CIB Voter of [ISO/TC 31/SC 3] representing Japan (JISC)
b CIB Voter representing India (BIS)

b CIB Voter representing Portugal (IPQ)

Figure 48 - Ballot audience

The Audience tab lists all the individuals having a voting role in the committee. In order to find the people
that are entitled to vote, scroll the page down to the section Obligated voter

/(‘D\ You can send an email to all Obligated voters by clicking on the envelope icon ( D) next to
7 the section title.

Electronic Balloting Portal — User Guide for Secretaries

helpdesk@iso.org
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6 BRELaAVE
6.1 BREBRELZRD
5 EEHR O EE T. Audience 7% 49) v L TR,

Information | Participation [
L ™ r
| Cast voie as Submit Comment as
Reference: 4000-1 Ed 11 |
Committee: [SO/TC 3L/5C 3 Start date: 2013-10-31
Status: Open End date: 2014-01-31

Note 1

You can send an email to the complete audience of this ballot by dicking on the envelcpe here 5 and follow the instructions. ISOCS staff are not nduded so remember to
add the TPM address

To send an email to a partial audience, limited to all users registered in one partcular balleting role (e.g. only to Cbligated voters), locate and dick the envelope for that
particular role in the left column of the table further down this page.

In order to =nsure corfidentality smong the reopients ko your emails, remember to use the “Bec:" fisld of your emsd spplication, not the ususl *To: “ or "Cc: * felds.

Obligated voter (3 |

User Business roke
C|B Voter rapresenting Korea Repubic of (KATS)
CIB Voter of [ISQ/TC 31/3C 3] representing aly (UNI)
CIB Voter of [ISQ/TC 31/3C 3] representing Spain (AENOR)
CIB Volter of [ISQ/TC 31/3C 3] representing Japan (JISC)

L CIB Voler representing India (BIS
L3 CIB Voter representing Portugal (IFQ)

48 — Ballot audience

Audience 4713, EESATHREDREZH ODOTRTOBEAEZIRNYITTE, RETHEREZEZAONI-AL%E
£91Z1&. Obligatedvoter (WLEREE) DI aAVETRIA—ILEHIUT 5,

£ A EDBI-HBEHED T )ELY T hIL, FXTD Obligated voter = EX—/LF
HETES,
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6 Voting and commenting

6.2 Cast a vote on behalf of someone else on CIB ballots

On all Committee Internal Ballots, the Secretary and Support Team can cast votes or submit comments
on behalf of a participant.

To cast a vote on behalf of someone else, open the ballot and click Cast a vote as/Submit Comment

as.
Information | Participation | Audience
[| Cast vote as Submit Comment as |]
[

Reference: 4000-1 Ed 11

Committee: 150/TC 31/5C 3 Start date: 2013-10-31
Status: Open End date: 2014-01-31

Note |
You can send an email to the complete audience of this ballot by clicking on the envelope here [ and follow the instructions. ISOCS staff are not included so remember to
add the TPM address.

Figure 49 - Cast a vote as

The next screen will allow you to first select the participant on behalf of which you will cast the vote, and
then the answer to each of the questions in the ballot. Click on the Cast vote/ Submit Comment button

to save the vote/Comment.

Committee internal balloting —

Search> TC 34 N 1272

Select from the drop down
list the Member Body

Reference: TC 34 I

Committee f Workiley —. cup o S Opening date: 2008-07-23
Status: Closing date: 2008-08-14

Vote: [ China (SAC) =] l L
-at, Carole Ms.
Do you agree with the scope ? ﬂ SeleCt the anSWGr

to each question
I| Cast vote Il Reset | [ — |

Figure 50 - Enter voting information

A pop-up window will confirm the successful operation.

& The page at https://training.iso.org says:

Vote / Comment successfully saved

Electronic Balloting Portal — User Guide for Secretaries helpdesk@iso.org


mailto:helpdesk@iso.org

33

6.2 CIB it =ZTHRERETS EEHERVYR—rF—LIF. ZEESAREICODVT,. SNMEDRHLYIZIREX (X
OAAVRTBIENTES, REBIRETBHIZIE., IRELBIZE. Cast a vote as/Submit Comment as %' vo 3 5,

Inforination | Participation |
Castvote as | submit Comment as

e/

Reference: 4000-1 Fd 11 |

Committee: 1S0/TC 31/5C 2 Start date: 2013-10-31

Status: Oper End date: 2014-01-31

Note I

You can send an email to the complete audience of this ballot by clicking on the envelope here | and follow the instructions. ISOCS staff are not ncluded so remember to
add the TPM address.

[ 49 - Cast a vote as

ROBEETIE,. T EOSMEORHOYITERZETINZERL. R BHEOKERMICxTHEEEERTHEN
T&5%, Cast vote /Submit Comment R2 %01y L TRIE . IAVNERTET 5.

Committee internal balloting -

Seacn>TCMNI272
FayI7EZo ) Aoz A G
BRI

Reference: TC 34 N ’

Committee / Workit.y — «ep. . Upening date: 2008-07-23
Status: Closing date: Z008-03-12
Vote: [Chna(S20) =]

Do you agree with the scope ? — SSEC] 31 ANSWEN — |w J %E Fl:ﬁ ':*‘Tj-é E %E
ERTD

[ Cast vote Il Reset ] | e

5058 - BFRIEMEANT D R T 7 VT 71U RO TIRIENSIF 0T

tet, Carcla M=

CLEMRT Do

& The page at httpsy/training.iso.org says:

Vote / Comment successfully saved
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6 Voting and commenting

6.3 Add a vote/comment after the ballot has been closed on CIB ballots

As the Secretary of a committee or a member of the support team, you can re-open a Committee

internal ballot that has closed in order to cast a last minute vote/comment on behalf of a NSB or WG
expert.

To do this, you need to first manually re-open the ballot, then cast the vote, then manually close the ballot
again.

Note that re-opening and closing a ballot will not send any notifications to the audience.

Step 1: re-open the ballot

Select Edit from the Metadata functions menu (little blue arrow next to the Metadata heading)

Metadath [5; l

Figure 51 - Edit Ballot Metadata

On the next screen, set the status field to Open and then click Submit:

Status:

Start date:

Figure 52 - Edit Ballot Status
You will be taken back to the ballot.

Step 2: Cast the vote/Submit acomment

From the information tab, click on Cast vote as/ Submit comment and enter the vote/comment as
explained in the previous section.

Step 3: Close the ballot

Repeat Step 1 and change the Status field to Closed.
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6.3 CIB RETHRERTRICEE QA MEEMTS
ZEL2DEBHREXITHR—,F—LDIIHT.NSBRITWG DI FR/—MfthHoTEITAH TEE . /arvk
FRETHH. MOULNE-EESARELZRUA—TUIZTEHIENTED, CNETIICIE. EFT . FETERE
ZHEALTHREL.REZBUFHTRTIALELNHS, BREOBBLKRTEZT-TH. REBEFRE~OEHMEE
BEhBLOTEET DI,

ATy 1: REEZEMTD
AT —RDHREA= 21— (Metadata D R HLDBFED/NSLFRKH) A5 Edit :EIRT 5,

K 51 - HBEAT—2%HRETS

ROEE T, Status ff% Open [ZL. Submit #45') w93 5:

Status:

Start date:

52- RENREEZHEETS
FTHEREEEICED,
ATYF 2: BETBH /AN ERETS
H#R 2T H 5 Cast a vote as/Submit Comment as #7') YL, BN I3V THBALEESYICEZ /aAVMEA

N5 %,

ATvT 3: BEEKRTITD
XTvT 1 %#4#Y5RL . Status #8% Closed [ZZXHET 5,
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6 Voting and commenting

6.4 Modifying and deleting votes and/or comments

If you wish to modify a vote, click on the Function-Button for the vote and choose either "Edit" or "Delete".

. silandlorfgiso.org
DIS/FDIS balloting e
All apen > |SOMIS 25760 ax [Toos = [hetw = |
T ———
Addllew Rem. T

Metadata = L

Reference 150/ 015 060 o Committee IS0/ 1C 5850 4

Ldition number 1

Cnumber 4599 Created an 2000-03-10 15:19:22.0

Enghsh tale Gas cylinders - Operabonal provedures fur the safe removal of valves from gas cylinders

French title Buutedes & gaz - Elérment central -- Elment omplémentare

Sart date 2000-02-19 E£nd date 20101219

Opened by IS0/CS on 2000-03-10 16:19 Clased by 1SO/CS on

Satuy Cpen

ating stage Enquiry Wersion number 1

henna agresmert 150 bead

and links =

& 150_DIS 25760 xx B

Vaotes and B 1

Type Country + Participation Vale Castby Dl

e Armienia Appeoval Glel, Dlego 20100507

é:, Switrertand P-Member Absteriion Egger2, Lionel2 Me 2010-08-22

é’\ Siman Arad Repubic P-Member Lisaporoal 1, compusier 20100503

Back to ket of balots

Figure 53 - Edit vote

As shown in the screen below, you can modify your vote and also update the comment file, in case you
wish to modify your comments.

DISIFDIS balloting LT, 200

2104715

Al open > IS0MN5 25760 xx

Referance: IS0 [ 25760 00

Committee [ Working Group: 150/TC 58/5C 4

Opening date: 2010 02 19
Slalus; Coen

Closing dale:  2010-12-15 ‘

Vote: Armenia [SARM) L

Cast an 2010-05-07hy Giol, Disga
Technical content of the draft oo

l Subm | ' Rasat I Gncal
— )

Figure 54 - Submit changes

To delete the vote, including the comments, choose "Delete" from the Functions-Menu.
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64 EERV/XIFIAAVMEEE-HIBRT S
EEEZZELEVMGEE, BEOBBERSLES)vIL ., "Edit” XX "Delete”ZFIRT %,

DIS/FDIS balloting cacdertcnors
Midgsn > [SOMNS 23760 X8 lasls ¥ |mep ¥

[ T R

| Metadata (= 1

Acllenbem.. ¥ |

|

| Reference 150/ 015 25760 xx Cemmetes 150/ 7TC 58/sC A
| Edion numbes 1

: C=number 45993 Created on 2010-03-13 15:15:72.0
| Englesh tirle Gas ryinders - Operatioral procedures for the sfe remeun! of vaives from gas cvinders

i French title Souteiles § gaz ~ Slément central - Elément complémentaine

i Start date w10-02-1% erd date 10-12-1%

| Cpened by 150/CS on 2010-03-10 16:1% Clased by IS0/CS on

| Status Open

|

| woting stage Enguiy VErHBn nUMber

|

| Vierna agreement 150 lead

—_—————
| Reference document s and links =

# 150_DIS 25760« =

| otes and comments (& =

Type Countty
| & Amenia
l:;'f Swizartand

| & Syrn drat Repushc SRSAY

Participation ala Castiy Ot
sgproval ol Dieg: 20100907

Pasamear #estonton Eqger2, Lioneia #r 21000.22
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7 Process voting results and comments

7.1 Download the ballot results/comments (ZIP file)

Open the closed ballot for which you wish to download the results.

In the Result tab, click on voting result and comments as a Zip file (click on the Zip icon q?)

DIS/FDIS balloting Sy
Closed last 2 weeks > |SO/DIS 1751 (Ed 3) Tools = | Help b4

Download
Download voting result and comments :a as a Zip file g

Reference 1SO/DIS 1751 (Ed 3) Committee ISOTC BISC 8
Edition number 3

| English title Ships and marine technology — Ships'side scuttles
French title Navires et technelogie maritime — Hublots de navires

i

| Start date 2011-04-04 End date Z2011-08-04
Opened by ISQICS on 2011-04-04 00:18:27 Closed by I1S0/CS on 2011-09-06 00:11:31
Status Closed

“oting stage Enquiry Wersion number 1

Result of voting

Figure 55 - Download ballot results/comments

Extract the content of the Zip file on your computer by opening the Zip archive and clicking on Extract.

B iy i
File Edit View Favorites Tools Help

a
D = X 3
Copy Move Delete Info

¥ e C\Users\wisentintDesktop\ISO_DIS_1751_(Ed_3).zip\ o

MName Size Packed Size Modified Created

FH150_DIS 1751 (Ed 3) 256 309 44 267

Figure 56 - Extract content of Zip file

Browse the content of the extracted folder on your computer (result of voting/index.pdf, Commentfiles).

Mame Date modified Type Size

. CommentFiles File folder
L index.pdf Adobe Acrobat D... 7KB
W) index.rtf Rich Text Format 48 KB

Figure 57 -Extracted folder
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7 Process voting results and comments

7.2 Install the Comment Collation Tool (CCT) on your computer

Select Comment Collation tool from the Tools menu:

|Touls - Help =

Balloting portal
_| Cpen ballots

Search
— ISOTC Committee Areas
le| C o T -
H Comment Collation Toal -
I METETE Ty TS
I Logout

Here you will find the ISO Comment Collation tool for download and the user guide which shows you
how to install the tool and use it.

@ISO Standards Development (1 » 5 150TC home = » 5 Guides to IS0 IT applicat... & + £ 02 - Electronic Balloting & » 5 Commenting template & com... =
] 150 Comment Collation Too... &

(Al item types) | =

| Bl Copy | 3 Move | 32 Delete | ]  zp& Download [] Zip&Emal | % Print

[C] | Type | Name Size
[l El:l_ Comment Collation Tool (=] Open Download

[Fl [ '-_.':-l_ Comment Collation Tool User Guide =] Open Download] ﬁ
[l r__l_ Older versions of CCTool (=] 4 Items
| Bl Copy | 3] Mave | 34 Dekete | 3] 2z & Download | [] Zip&Emal | o Pr'ln't|

Figure 58 - Comment Collation Tool

& The ISO Comment Collation Tool allows you to compile comments into one document to
' finalize the results of the vote

The Post-voting decision process allows you to submit the decision of the vote to ISO
CS. For further information refer to the Post-Voting decision process user quide.
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8 Helpdesk information

For further questions and assistance for eBalloting Portal and other ISO IT applications, please contact
the 1SO helpdesk helpdesk@iso.org.

For assistance with meeting setup, meeting updates, registration of users to ISO official roles (e.g.
Secretary, Convenor, chairperson...) please contact the ISO STAND Administrator at tcsupport@iso.org.

You will find the user guides for all ISO applications under http://www.iso.org/e-guides

More information about the eBalloting and other ISO applications can be found at: www.iso.org/eservices

Electronic Balloting Portal — User Guide for Secretaries helpdesk@iso.org
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